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1. Obmue nostoKenHs

1.1. Hacrosmaa MHcTpyKuMs [0 JAENONPOM3BOACTBY B ILKOIE pazpaboTaHa B COOTBETCTBHH C
DenepalibiEM 3akoH0oM 0T 29.12.2012 Ne 273-@3 "O6 obpasopanui B Poccufickoii Menepanuu’ B
pejakiuu o1 25 mons 2022 roga, F'OCT P 7.0.97-2016 «Cucrema cTaHAapTOB 10 MH(OPMALIHH,
GUEIHOTEUHOMY M H3IaTelbekoMy jeny, «OpraHusalHoHHO-pacHOpPsHTENbHAA A0KYMEHTALHA.
TpeGosanus K OQOPMIEHHIO TOKYMEHTOB», @ TaKKe YerasoM  obmieoGpazoBaTellbHOH
OpraHu3allii W APYrMMH HOPMATHBHBIMH [PaBOBLIMH  AKTAMH Poccuiickont  denepanui,
periaMeHTHPYIOUMMHE e TeNbHOCTE 0611e00pa3oBaTenbHbIX OpraHu3alui.

1.2. Jannas MHCTpYKuMsl [0 IEJIOMNPOU3BOACTBY B IHIKOJIE (nanee - Muerpykuus) obosznavaer
Mpapuiia MOArOTOBKM W OQOpMieHMs JIOKYMEHTOB B o61ieobpasoBaTenbHOH  OpraHu3aluy,
OlpeielIeT CTARAAPTEL O(GOPMIICHHS PEKBU3UTOR, O/IAHKOB JOKYMEHTOB, COCTaB/ICHHMS IPHKAIOE,
MogoKeHHH HHCTPYKIHIL, a TaKke pernaMeHTHpyeT GopMHpoBaHHE el i HX TeKyllee XpaHeHHe,
MOIrOTOBKY JOKYMEHTOB M JIeJl K IEpejade Ha apXMBHOE XpaHEHHE B o6imeobpasopaTenbHON
OpraHu3aluH.

1.3. UHCTpYKIMs 10 AE/ONPON3BOJICTRY pa3paboTaHa B HellsX YCTaHOBJICHHA SAMHBIX TpebopaHui
k rnoaroroke, o6paboTke, XpaHEHHIO M HMCMOML3OBAHHMIO obpazyomuxcs B AeATEIbHOCTH
o6uieobpasopaTe/bHOll  OpraHuMsaluMy M IOCTYHAIOMHMX B IIKOTY AHOKYMEHTOB, & TAKMKE
COBEpIIEHCTBOBAHMS M IMOBBILICHHS 3((EKTHBHOCTH NE/I0NPOR3BOACTER obmeobpazoBaTenbHOH
OpraHH3aLuu,

1.4. Tlonoxenus MHCTPYKUMH PacnpOCTPAHAIOTCS HA OpraHu3alliio paboTel ¢ IOKyMEGHTaMH
HelARMCHMO OT BHJIA HOCHTENd, B TOM YHCIAE C 3JIEKTPOHHBIMH JOKYMEHTaMH, BKIOHAA
HoarotoBky, o6paGOTKY, XpaHEHHE M MCIONL30BAHHE [OKYMEHTOB, OCYUISCTBILIEMBIMA  C
[TOMOLLIBIO HHPOPMALMOHHEIX TEXHONOTHH,

1.5. Opranu3alliio, METOJAMYECKOe PYKOBOLCTBO, COBCPIICHCTBOBAHHE JIeJIOIPOU3BOACTBA U
KOHTpONE 3a cobmojieHHeM HacTosed VMHCTPYKIMH B IIKOJIE OCYLIECTBIACT OTBETCTBEHHEIH 3a
BEICHHE J1eJI01IPONU3BOACTBA.

1.6. Tlpasa u oOs3aHHOCTH pabOTHHUKOB, OCYINECTBILIOIIMX paboTy ¢ [OOKyMEHTaMH B
CTPYKTYpHBIX — moppasjienenusx — o0uieobpasoBaTeNbHOR  OpraHusanuu, —yCTAaHABIMBAIOTCH
JOKHOCTHRIMHA HHCTPYKIMAMHK HITH IPHKa30M IHPEKTOPA.

|.7. Ceenenus, comepikaiiyecs B MOKYMEHTaX, MOTYT OBITH HCIOJNB30BAHBI TO/IBKO B paboyux
Lesix B COOTBETCTEMM C MOJAHOMOMHAMH COTpYIHHKa, padoTajomero ¢ jokymeHrtamu. Padora ¢
JIOKYMEHTAMH BHE TOMELIEHHH MIKOIBI He fomyckaercs. lIpu yrpate NOKyMEHTOB MPOBOAHTCA
ciy:xeOHas 1poBepKa.

1.8. Ilpu yxome B oTmyck, nepepojie (IEPEMEILEHHH) IO paGote MM B Cllydae YBOJbHEHH:
COTpYAHHK 00f3aH [epelaTh BCE HAXOMAUMECH Y HEro JAOKYMEHTEI HMHOMY COTPYAHHKY,
ONpe/eNIEHHOMY B COOTBETCTBHH € YKa3aHUEM HENOCPE/ICTBEHHOrO PYKOBOJHTENA YBOILHAEMOTO,
YXOJISIIErO B OTIYCK HJIH [1€PEBOIALIErocs (mepemeriaeMoro) no paboTe cOTpy/IHUKA.

1.9, UncTpyKins obg3aTensHa s cobmo/ieHns BeceMH pabOTHHKAMH LIKOTIBL. BHOBE NpHHATHIE HA
paBoTy COTPYAHHKH, B AOKHOCTHEIE 00A3aHHOCTH KOTOPBIX BXOIMT BEICHHE IOKYyMCHTAlWH, B
Teyerue TPEx pabouuX JHEH CO JHA U3JaHHs [IPUKA3a O HA3HAYCHMH HA JIOTKHOCTE JI0JDKHEL OBITH
03HAKOMJIEHEL ¢ HacTosALned VHCTpyKIKeh o noJiHes.

2. llpaBnia noaAroToBKH H 0hopmMiIeHHs T0KYMEHTOB

2.1. B rnesTeNpHOCTH MIKOJALI CO3JAETCH KOMIUIEKC OPraHH3alHOHHO pacnopAAHTCIBHBIX
JIOKYMEHTOB! TPHKA3EI, MOMOKEHHUs, IPaRniia, HHCTPYKIMH, PErIaMEHTBL; TPOTOKOIBL 3acenaHui
(COBELATE/IEHBIX, KOOPAMHAUMOHHLIX, 3KCHEPTHBIX M JIp. OPraHoB), AKTEl, AHATHTHHYECKHE
CHPABKH, JIOKIAJHEIE M ClyKeOHBIE 3anucKH, JI0rOBOPEI (KOHTPAKThl, COLJIALICHHA), AETOBasd
(cnyxeGHAs) Tepenucka W Op. COCTARMSIOTCS W O(OPMIIOTCA COSUMATBHBIC JOKYMCHTEL
CBA3aHHBIE C TnaHupoBaHueM  o0pa3oBaTe/ibHOM — AeATENLHOCTH M OCYHICCTRICHHEM
X03HCTBEHHBIX ~ MEpONPHATHH, BeaeHHeM yYcOHO-NEJArornyecKoro  y4era, opranusanue
JEONpOM3BOICTBA 001Ie00pasoBatenbHOf opraHisalun, obecnedeHnem OyXranTepekoro yuera.



2.2. JIOKyMeHTLl MOTYT co3zaBaTbCs Ha OyMaskKHOM HOCHTeNe H B BICKTPOHHOH Qopme ¢
coBMIOAEHUEM YCTAHORBIJIEHHBIX MPaBun odopMiIeHUs NOKYMeHTOB. IIpy co3lanuy I0KYMEHTA Ha
JByx H Gostee cTPaHUIEAX BTOPYIO M ITOCHE/YIONIHE CTPAHHULIEI HYMEPYIOT.

2.3. Homepa cTpaHuil NPOCTABIAIOTCA MOCEPE/IMHE BEPXHETO MONT OOKYMEHTA Ha PACCTOAHHH HE
menee 10 MM oT Bepxuero kpas nucta. Jlomyckaercs co3jaHHe JOKYMEHTOB Ha JIHLEBOH H
0BOPOTHOH CTOPOHAX JIMCTA.

2.4, Tlpu ABYCTOPOHHEM CO3IAHWH JIOKYMEHTOR LIHPUHA JIEBOTO MO Ha JIHIEBOH CTOpPOHE JIHCTA
M [IPaBoro 1ojia Ha 060POTHOH CTOPOHE JIHCTA JIOJIKHE] OBITh PABHEL

3. PekBH3HTBI JOKYMEHTOB
3.1. Jlns pekBH3HTOB JIOKYMEHTOR, cozlaBaeMbIX B 00mieo0pazoBaTelbHOH OpraHH3alliy,
ycranasiuBaioTes npasuia v Tpebosanus B coorsetetsydu ¢ 'OCT P 7.0.97-2016.
3.2. Cocras peKBH3HTOB KOHKPETHOIO JIOKYMEHTA OTIPeIeNIACTCS ero BHAOM H HazHAUeHHEM,
3.3. llpu nogrotoBke W OOPMIEHHM JIOKYMEHTOBR B IIKOJIE HCIOMB3YIOTCA CIIEIYHOLIHE
PEKBH3HTBI:

e KOJI QOPMEI JIOKYMEHTA,

¢ HAUMEHOBAHME IIKOJIBI;

e CIPAaBOYHBIE JAHHKIE O MIKOIIE;

* HAaHMEHOBAHHE BHMJIA JIOKYMEHTA,

e JlaTd JIOKYMEHTa;

¢ PETrHUCTPALIMOHHBIH HOMEP JOKYMEHTA,

¢ CCBIJIKA HA PErHCTPAlMOHHBIH HOMED U JaTy HOKYMEHTA;

«  MECTO COCTaBIIEHHMSA (M3/1aHHUA) JOKYMEHTA,

e aupecar;

s TpH] yTBepHKISHHS NOKYMEHTA;

e 3arojI0BOK K TEKCTY;

e TEKCT JOKYMEHTA;

¢ OTMETKA O MPHIOKEHHH;

*  IpH() cornacoBaHus JOKYMEHTA;

*  BH3A,

*  TIOATIHCD;

* OTMETKA 00 3INEKTPOHHOH MOMAIHCH;

s TICYATE;

¢ OTMETKa 00 HCIIOIHHUTENE,;

s OTMETKA O 3aBEPEHMH KOIHH;

s OTMETKa 0 [OCTYIIEHHH JOKYMEHTA;

o PE30ITIOLMSIL.

4. BiaHKH 10KYMEHTOB
4.1. JlokymeHTEI, co3maBaeMeie B 00meobpazopaTesibHOR opraHu3aliuy, oopMisioTes Ha Gnankax,
H3TOTOBJIEHHRIX HA CTAHAAPTHEBIX JHcTax Oymarn Gopmaros A4 (210x297 mm) 1 A5 (148x210 mm).
OrfenbHBIe  BHJALI  JOKYMEHTOB (Tabmuibl, CXEMBI, CMETBI) Jomyckaeres odopmisiTe ¢
ucronkzoBanneM  Gopmara A3 (420x297mM).  JIOKYMEHTEI, COCTABISIOIIME BHYTPEHHIOI
[EPENHCKY, ODOPMIIIOTC HA CTAHZAPTHBIX Jmerax Oymarn dopmara A4 (210x297 mm) Ges
UCITOJIL30BAH NS OIIAHKOR,
4.2, Kawaplit nuer gokymenta, odopMieHnHelil Ha Onanke unu 6e3 Hero, JOMKEH HMETH 110JA He
MeHee:

« 20 MM - neBoe;

= 10 MM - npagroe;

e 20 MM - BepxHee,;

e 20 MM - HHXKHEE.



4.3. JloxymenTsl AnuTenbHbIX (cBEINE 10 JeT) CpOKOB XpaHEHHs JOJDKHEL HMETh JIEBOC NOJIE HE
menee 30 MM,
4.4. Bunel 611aHKOB JOKYMEHTOB, IIPHMEHSECMBIX B LIKOJIE!

o 00OIIMi Onank;

e (QUIAHK MHUCLMA,

+ GnaHKk KOHKPETHOro BHia nokymeHTta (GnaHk npukasa, ONaHK pacropsKeHus, Bnank

MPOTOKOMA U JIp.)

4.5, O6pasusl pa3paboTaHHBIX W MPUMEHAEMBIX B MIKOJIC O/IAaHKOB II0JUIEXKAT BKIIOYEHHIO B
HHCTPYKIMIO 110 IEJIOPOH3BOACTRY 0011e06pa3oBaTebHON OPraHu3alii B Ka4ECTBE IPHJIOMKEHH
(npunoxenue 3 Ha 3 jMcTax).

5. llpuka3zel

5.1. Ilpuxazamu obopMIIOTCS pPEIIEHHA [0 ONEPaTHBHLIM, OpraHH3allHOHHLIM, y4yeOHEIM,
Ka/IpoBLIM (nprIlokKenue 2 Ha 9 JTUCTax) W IPYTHM BOIPOCaM paboTel IKOJAL

5.2. TlpoeKkThl NPUKA30B TOTOBAT OTBETCTBEHHBIC HCHOJIHHTENH HA OCHOBAHHH Nopy4eHuii
IEpeKTopa, ero samectHTenei. [TpoeKTsl NPUKa30B 10 IMYHOMY COCTABY FOTOBHT CHELHATHCT I10
Kazpam.

5.3. B npukasax TEKCT W3JAraeTes OT NEPBOTO UL eMHCTBEHHOTO YHC/Ia («IIPUKA3BIBAIO»).
5.4. TekcT NpUKaza MOMKeT COCTOSATH M3 JBYX 4ACTEH: KOHCTaTHpytolel (mpeamOyIL) H
pacnopsiHTENBHOH.

5.5. B KoOHCTATHpPYIOLEH HACTH Kparko H3JararoTed LEeJIH H 3a1da4H, axrer ¥ COOLITHSA,
MOC/Y/KUBIIME OCHOBAHHEM [Uisl H3fauus npukasa. OHA MOXKET HAYMHATECS CJOBAMHU "B nensx",
"B cooteercTRuu", "Bo ucrnondenue", W T.0. Ecnu npukas H3gaercs Ha OCHOBAHHH JPYroro
[OKYMEHTA, TO B KOHCTATHPYIOIIEH YacTH yKasLIBAeTes HAHMEHOBAHUE ITOTO NOKYMEHTa, Cro laTa,
HOMEp M 3aronoBok, [TpeamOylia B IPOEKTax MPUKA30B 3aBepUIAcTCA CIOBOM «IIPUKA3BIBAIO»,
KOTOPOE [1€YaTAeTCs 3arapHEIMH OyKBAMH.

5.6. PacuopsanTebHas 4acTh A0IDKHA COACPIKATH MEPEeuHCICHUE MPEITHCLIBACMBIX ICHCTBHH C
yKa3aHUEM MCHOJNHWTENS KaXAOro JeHCTBUS M, TIPH HEOOXOIMMOCTH, CPOKOB HCIHOJHEHH.
PacriopsauTebHas 4acTh JAGMMTCA HAa IMYHKTHl U HOMIMYHKThl, KOTOPEIE HYMEPYIOTCH apabckumu
unhpamu. JlelicTRIS 0HOPO/IHOIO XapaKTepa MOryT ObITh ICPEHHCIICHEI B OIHOM [TYHKTE.

5.7. B xauecTBe HCHOJHHTeeH YKA3LIBAIOTCS 3aMECTHTENM JIMPEKTOpa, MNpEeCe/laTein M
PYKOBOIMTEM pabOuuX Ipym (KOMHCCHH).

5.8. Fcu nprka3 H3MeHseT paHee W3JaHHbI JOKyMEHT (IIyHKTBI IOKYMEHTA), TO OJIHH U3 ITYHKTOB
PACTIOPAINTELHON YaCTH TEKCTa JI0JDKEH COAEPIKATH CChUIKY HAa H3MEHACMBIH OKYMEHT (MyHKTBI
JIOKYMEHT&) C yKa3aHWEM €ro JIaTkl, HOMEpa 1 3arojioBKa,

5.9. Eciu npuka3 OTMEHAeT JACHCTBHE paHee H3JaHHOTO JIOKYMEHTa (ITYHKTOB JNOKYMEHTA) C
onpefieNieHHOM AThl, TO OfMH M3 MYHKTOB PaclopsIMTENLHON YaCTH TEKCTa M0JIKeH HATHHATBCA
cnoeaMu "[IpH3HarTh yTPATUBIIMM CHIY...", Halee yKa3blBaTLCS JlaTa, HOMEP H 3aroJiOBOK paHee
H3JAHHOTO TOKyMeHTa (IYHKTA JOKYMEHTA), & TAK)KE JaTa, ¢ KOTOpOll OTMEHSETCH ero ACHCTBHE.
Eciu jara He ykasawa, TO JEHCTBHE paHee H3ZJaHHOTO JIOKYMEHTA (IMyHKTHI JOKYMEHTa)
OTMEHAETCs ¢ aThl H3/JaHUA HOBOTO IIPHKa3A.

5.10. Ec/u ripukas oTMEHsEeT paHee H3JaHHbIH JIOKYMEHT ¢ MOMEHTA H3/IaHHus, TO O/IMH U3 YHKTOB
PacIOPAAMTENLHOH YaCTH TEKCTa JOMKEH HAYHHATHCH CIOBAMH "OTMEHHTE..." W YKA3bIBATLCA
[aTa, HOMEP W 3ar0J0BOK PaHEE M3/IaHHOTO JOKYMEHTA,

5.11. Ecmu mpHKas 1pejanoiaraeTes BBECTH B JIeHCTBHE HE ¢ MOMEHTA €TO H3/laHus, HEeoOX0ouMO
yKasaTh CPOK BBeAGHMs ero B Jeifctsue. [locnejHuil MyHKT PACHOPSAAMTEIbHOH YAaCTH MOXET
COJIEPIKATE CBEJEHHSA O JODKHOCTHOM JIMIIE, HA KOTOPOE BOZNATAETCH KOHTPOME 38 HCIOMHEHHEM
[pHUKasa.

5.13. Ilpukassl NOANHCEIBAIOTCA TONBKO AMPEKTOPOM obuieobpazopate/lbHOH OpraHu3alui UiIn
paBOTHHKOM, HCIIOHSIIOLIMM €ro 00A3aHHOCTH.



5 14, OTEeTCTBEHHOCTD 3a obecriedenne CBOEBPEMEHHOH H KAyeCTBEHHOH MOArOTOBKH MPOEKTOB
IPUKA30B M HX COTJIACOBAHHE C 3AHHTCPECOBAHHBIMU palGOTHHKAMK M OpraHH3alMAMH HECYyT
ABTOPHI [IPOCKTA [IPHKA3A.

5.15. PermcTpanuoHHEIE HOMepa MPUCBAHBAIOTCA MpHKasaM M0 [OpPAIKY HOMEPOB B mpejienax
KaJIeH[apHOTrO I'OAa.

5.16. lata perucTpaiuy npuKasa ABIaeTCs JATOH ero MmoANnucaHus.

6. Mpasuia, MONOKEHHS, HHCTPYKIMH

6.1. TIpaBuia — HOPMATUBHBIH aKT, ONpeIe Ao OPAIOK KAKoro-mmbo BuAa ACATENLHOCTH,
yCTAHARTHBAIOIMA WK 3anpellaroLnii onpeie/ieHHoe NOBEICHHE.

6.2. TTonokenne — HOPMATHBHBIA aKT, AETANBHO pernaMeHTHPYIOLIHH MPaBOBOH CTATYC, NOPA/IOK
OpraHuzaii 1 IpoLeaypy Kakoro-nmubo BHAA JAEATEIHHOCTH.

6.3. WncTpyxuus — HOPMATHBHBIH aKT, W3daBacMblil B LE/AX pa3sbiACHeHHs W ONIPEeleNeHHA
MOpAJKA TTPUMEHEHHs COOTBETCTBYIOMIEIO HOPMATHBHOIO aKTa b0 ¢ LUENBK yKa3zaHHs HOPM O
CIOCOBAX BHIIOTHEHUS OIpeeICHHBIX ONEpPallni (nmeiicTBui).

6.4. TIpaBuna, MONOMKEHHsA, HHCTPYKLHH MPHHHMAIOTCA (B 3aBUCHMOCTH OT BH/A JIOKYyMeHTa) Ha
Yrpaplisiomem CoBeTe, 3ace/laHusixX [pohcor03HOro KOMMTETA INKOJMBI W YTBEPHIAIOTCA
JIHPEKTOPOM.

6.5. TlopsiIoK MOJTOTOBKM IPOEKTOB MpaBuil, MOTOKEHHA, MHCTPYKLHH COOTRETCTRYET 0OIIeMy
NOPSIKY NOJATOTOBKH IPOSKTOB IPHKA30B o61eobpazoraTenbHOM opraHu3alluy.

6.6. Tekcr NMpOeKTa MONOXKEHMS, MPABHI, HHCTPYKIMH NeHaractes Ha uyucToM nHcTe Oymaru
dopmara A4

6.7. OTNHUHTENBHBIME XapAKTePHCTHKAMH TEKCTOB PABHIL, MOJIOWEH K, HHCTPYKIHH ABJISIOTCA:

e TOYHOCTH IPHMEHAEMEIX (OPMYJIHPOBOK Oe3 MCIIO/B30BAHHA CIOB H HOHATHH, HMEIOUIHX
MHOKECTBEHHBIA CMBICIT;

e  MCIONB30BAHME KOPOTKHX MPEIONeHnH, OBLIEnpHHATHIX BBIPAKEHMH H CBA30K, IPH
HEOOXO/IMMOCTH - [PEABAPHICIBHOE ONPE/ISNEHHE HCIOME3YEMBIX MOHATHH, COKpAIEHHH,
abOperuatyp;

e  ONMCAHME BCEX BOIMOMHEIX BAPHMAHTOB COOLITHMA M COOTBETCTBYHOLIMX HM BapHAHTOB
NeHCTRUM, T.€. MONHOTA IPE/ICTABNEHHA HHPOPMALIHH;

e CTPYKTYpPHPOBAHHOCTH TEKCTA € ULEIBID AOCTHHKCHHA HauIyumed [1ocnie/0BaTeIbHOCTH
M3JI0KEHHS MaTEpHaa;

e MUHUMH3ALHS TEKCTA ¢ [OMOIIBIO TpuMeHeHHs ofobueHni (0630poB MPEAo/araéMbIx
feHcTBUI) B IpUMEHeHHe TIepednc/iennii (3a/1ay, JTarnos, yCIoBHH M T.JL).

6.8. B 3aBHCHMOCTH OT CILOKHOCTH U 00beMa paspabaTeiBacMbIX IIPABUIIL, MONOKEHHA, HHCTPYKIHIH
- TEKCT JOKYMEHTA IENHTCA Ha IJaBbl, MYHKTEL H MOAITYHKTEL ['7aBbl JOJDKHEl MMETh Ha3BaHUA.
HyMepalius mpon3BouTes apabckuMu LHppamy.

7. IIporoko. 3aceiaHus (copemanus)

7.1. [IpoTokon — MOKYMEHT, B KOTOPOM uxcupyercs xoj 00CyKIEHHA BONPOCOB U NPHHATHA
pernenuii Ha coGPaHUsIX, COBCLIAHHAX, KOHPEPEHIIMAX H 3aCeaH X KOJIJIETHAIIEHBIX OPTaHOB.

7.2. TlpoTokon 3acenaHus (coBemanus) - (nanee - mMpOTOKOIN) ohopmisieTcs Ha YUCTOM JIMCTE
Bymaru Gopmara A4.

7.3. PekBH3UT - "TeKeT HoKyMeHTa". PEKBH3UT COCTOMT 3 JIBYX 4actei: BBOJHOM U OCHOBHOM.

7.4. Bo  BBOJHOWH YacTH  YKa3blBAlOTCS — HHUILHAEL, (amMumuu M JOKHOCTH
npe/iceIaTeNLCTRYIOMEr0, CeKPETaps, IPHCYTCTBOBABIIMX Ha 3aCe/aliny |, TIpH He0OX0IMMOCTH,
JIHLL, IPUTAIEHHEIX Ha 3ace/lanue (COBELaHue).

7.5. Bpojuag uacTh INPOTOKONA 3aKAHYMBACTCH [EPEYHEM pPAacCMaTPHBACMBIX  BOIPOCOB,
[MEePEeYHCNEHHBIX B  [OPAIKE KX 3HAYMMOCTH C  YKasaHHEM JIOKIAIYHKE 110 KAKIOMY
paccMaTpuBaeMoMy BOTpocy. Bonpock! dopmynmpyrotes ¢ npeorom "O" ("O6"), mevataroTes 0T
PPAHULLBI JIEBOTO 110JIS H HYMEpY1oTes apabekiuMH nudpamu,



7.6. OCHOBHAS 4ACTh TPOTOKONA COCTOWT M3 pPa3[eNioB, COOTBETCTBYHOUIMX pPaccMaTpHBacMbIM
BOIPOCAM U UX HYMEpPAaI|H.

7.7. Tekct MPOTOKOJNA HW3/MAragics OT TPETHEro JHLUA MHOXKECTBEHHOro Hducia ("caymanun",
"picTymHaM", "IOCTAHOBHIIA ", "permunu").

7.8. TIpOTOKOM TO/ITACELIBAETCS JIMLIOM, TIPE/ICeaTEeIRCTBOBABIINM Ha 3ace/laHuH (copelnanun), u
cexkpeTapéM zaceianus (CoBEILaHus).

7.9. llpn oTCyTCTBHH ceKpeTaps 3ace/laHus, B TOM HHCIE TpPH [POBEACHHH OlCPATHBHBIX
COBEIIAHNA, 101YCKASTCs MO/IIHCAHHE MPOTOKOIIA TONBKO MPEACENATE/ILCTBYIOMIHM.

7.10. TekeT mpoTokona A0MKeH OLITH MOAIOTOBICH HE MO3JHES TPEX [HEH CO [HA 3aCelaHHd.
TIpoexTEl  COOTBETCTBYIOIIMX MYHKTOB [POTOKONA  BH3MPYIOTCHA  JODKHOCTHRIM - JIMLOM
OTBETCTBEHHBIM 34 IOJINOTOBKY.

7.11. Jlata npoTOKO/IA I0JKHA COOTBETCTROBATE JIHIO IPORE/ICHUS COBEIIAHUS (3aCCIAHNA).

7.12. Komuu NpPOTOKONOB PACCHUTAIOTCSA 3dMHTEPECOBAHHLIM OPTaHH3aLMAM H JODKHOCTHEM
JMilAM B COOTBETCTBHH C yKa3arelleM pacChUIKH, KOTOPRIH COCTABJISIET CEKPeTaph 3ace/laHHid
(cosellanus).

8. [lnan
8.1. TTiias — JOKYyMEHT, YCTAHABIUBAIONIMH IEpeyeHh HAMEUESHHBIX K BLINOTHCHHIO MEpONpHATHH,
UX TTOCITEI0BATENBHOCTD, 00bEM, CPOKH, OTBETCTBEHHEBIX HCIIOMHHUTE/EH.
8.2. Ilman odopmmsiercs na nucre Oymard Qopmata A4 ¢ HCHOJL3OBAHHEM  CJIC/IYIOMHX
PEKBH3UTOB!

e HAHMEHOBAHME MIKOILI;

e IpU() YTBEPIKIEHHS JOKYMEHTA;

e JlaTa JIOKYMEHTA,;

e PErHCTPAIlMOHHLIN HOMED IOKYMEHTA,

s HAWMEHOBAHME BHIA NOKYMEHTAE;

* 3arojIOBOK K TEKCTY;

e TEKCT JIOKYMEHTA,

+ HAaHMEHOBAHME JOIDKHOCTH;

e [OJMHUCE.
8.3. Peknusut — "rexcr joxymenTa" odopmiiserca B Buae TabiHLbl ¢ rpadaMu:

e HOMEp IYHKTA TJIaHA;

s HAHMEHOBAHUE MEPOIIPUATHS,

s CPOK HCTIOHEHHS;

*  UCIONHHTEIb;

* [IPUMEYAHKE.

9. Otver
9.1. OTyeT — JOKYMEHT, COJIEPIKALIUI CBEAECHHS O pe3yNbTaTax JeATe/IbHOCTH 3a ONpe/(e/ICHHBIH
epUoJl BpEMEHH, BEITIOIHEHHH MEPONPHATHE, TOpyUYeHHH, 3alaHuH, IIaHOB.
9.2. OTueThI, NPEJIOCTABISEMBIE B OPraHbl roCyZapCcTBEHHOH BracTd (B TOM HYHCIE B OPraHEl
rocy/lapCTBEHHOM  CTATHCTUKH) M MMEIOUHE  yCTAHOBJEHHYIO — TPaBOBBIMH - aKTaMH
FOCY/AaPCTREHHBIX OPraHoB (OpMy, CO3NAIOTCS 110 YCTAHOBICHHOH roOCyJapcTBEHHBIMH OpraHaMiu
dopme 1 B onpeieIEHHOM UMH TTOPSJIKE.
9.3. OTU&Thl, NPEJOCTARNSEMBIE COTPYJHMKAMH IIKOIbI B XOJ€ BHYTPEHHEr0 B3aHMONEHCTBHA,
C03/1A10TCS [0 MPABHJIAM, YCTAHOBIIGHHBIM JUIs CO3JaHHs CyKeOHEBIX 3aIHCOK.
9.4. Oruersl odopmisiores Ha auere Oymarw (Qopmara A4 ¢ HCIONB30BAHWEM CICIYIOMIMX
PEKBH3HTOB!

* HaMMEHOBAHHE LIKOIB;

e JaTa JOKYMEHTA;

»  PETHCTPALMOHHBIH HOMEP TOKYMEHTA;

e HAWMEHOBAHWE BHJd JIOKYMEHTA,



»  3AI'0JIOBOK K TEKCTY;

* TEKCT IOKYMEHTA,

s OTMETKA O NPUIOKEeHHH (IIPH HATMYHE);

e HAHMEHOBAHUE JIOJKHOCTH,

s [IOJIHUCH.
0.5 B Texcre OT4ETA B 0Of3aTE/LHOM TMOPSIKE NO/KHO CONEPMATECA YKa3 Ha NeATElIbHOCTD,
MEpOTIpHSTHE, BhIIAHHOE MOpYUeHHe, 3ajaHHe, MyHKT [IaHa, [OJUIeKALIMi BBIIOIHEHHIO, H
pe3yiaLTaT O BBIIONHEHMH, B TOM 4YHCIE € yKasannem Ha cofmioicHHe MIIM  HapylleHHe
MCIONHUTENBCKON  MHCLMIUIMHBL, YCTAHOBICHHEIX CPOKOB  HCMOJIHEHMS W HalIeKalee
npejocTaBicHue  HHQOpMaluH, — HeODXOIMMBIX — MATCpHANIOB (NPOEKTOB  JIOKYMEHTOB)
COMCHOMHUTENSIMA (TP YUACTHH HECKOJIBKHX HCITOIHHTENCH).

10. Iucbmo
10.1. [TicbMa roTOBATCA Kak:

¢  OTBETHI O BBINOIHEHUH TOPYYCHUH BBILIECTOSIMX OPraHOB HCIOIHUTEIBHON BIACTH,

e OTBETHI HA 3AMPOCK! OPraHH3alKH, NPEATPHATHH H YaCTHBIX JIHIL;

e  MHWIMATHBHLIE ITHChMA.

10.2. Cpok# nOArOTOBKH OTBETHBIX ITHCEM:!

s ¢ KOHKpETHOH aTof MCIONHEHHs, YKazaHHOH B JIOKYMEHTE, - B yKa3aHHBIH CPOK;

e B COOTBETCTBMH C pE30JIONMEH JIMpeKTOpa M €ro 3aMecTUTEICH Ha OCHOBAHHH
YCTAHOBIGHHRIX CPOKOB HCIONHEHHS MOPYYeHWH, 3aMpoCOB WIM [0 PELICHHIO asTopad
PE30IOLHH,

10.3. TekcThl OTBETHBIX ITHCEM JOMKHLI TOYHO COOTBETCTBOBATE 3aaHMSIM, 32 MKCHPOBAHHEIM B
pezomonyuy. CPoKy [OJArOTOBKH HHULMATHBHBIX TTMCEM OMPENENAIOTC CaMOCTOATENLHO aBTOPOM
MPOEKTA MTHChMA ¢ YIETOM HeOOXOAMMOCTH pellicH A KOHKPETHRIX 3a/a4 H (MJIH) B COOTBETCTBHH C
TpeGOBAHUAMH 3aKOHOATE I LCTBA, TIOPYHEHHAMH HENOCPEACTBEHHOIO PYKOBOAHTEIA.

10.4. [luceMa neuataroTess Ha OmaHKe nuceMa obieoOpazopaTel/lbHON OpPraHU3allui C YroBLIM
PACTIOTIOIKEHHEM PEKBHIUTOB.

10.5. JlomonHMTENRHO K pekBu3WTaM OlaHka MHChMa MpH OQOPMICHHH [THCEM B IIKOJIE
MCHOIB3YIOTCH CHE/1YIOIIHE PEKBH3UTHL

* ajpecar;

*  3aroJIOBOK K TEKCTY,

s TEKCT JIOKYMEHTA;

s OTMETKA O IPHJIOKEHHH!

e BH34;

* [0JIMHCE.

e OTMETKa 00 MCMONHHTENE.

10.6. TIpu ochopmieHuy DHCEMA Ha JBYX W Gosiee CTpaHULAX BTOPAS M NOC/CAYIOIHE CTPAHHULEI
HYMEPYIOTCS MIOCEPE/IHHE BEPXHETO M0JIs THCTa apabCKuUME LuppaMH.

10.7. TTHchbMa MOQMUCKIBAET JHPEKTOP WK paboTHHKH, YIOTHOMOYEHHEIC IIPHKA30M.

10.8. Cnyxebuble 3aHCKH

10.9. B menax OCyHIECTBIEHHS B3aUMOACHCTBAS MEKIY COTPYJIHHKAMH B paMkax BHYTPEHHErO
[OKyMeHTO000pOTa B IIKOTE MPUMEHAIOTCS CTyKeOHLIC 3aHCKH. Crnyxe6Hble 3alHCKH SBJISIOTCA
CHPABOYHO-HH(OPMAIHOHHEIME  IOKYMEHTaMH, ABTOpaMH  CIIy)KEOHRIX  3alIHCOK  SBILTIOTCA
coTpyaHuKK 00meobpazopare/IbHOM OpraH13alyig.

10.10. Cnysxebuag 3amicka MOXKET COCTABNATECA MO YKA3aHUIO PYKOBOJCTRA HIH 110 HHHLHATHBEE
KOHKPETHOTO COTPY/HHKA.

10.11. Tlpu ohopmieHny cirykeOHON 3aIHCKH 0QOPMIISIOTCS CIIE/LYIOUIME PEKBH3HTLL

s gpecar;

o JaTa JOKYMEHTa,

» HU4MMCHOBAHHE BH/IA JIOKYMEHTE;

e 3aro/IOBOK K TEKCTY,



e TEKCT JOKYyMEHTA;
+  OTMETKA O MPHIOKEHUH (IIPH HATHYHH);
¢ HAMMEHOBAHHE JOIKHOCTH,
e [OJIMTHCE.
10.12. CnyxebGHBle 3aNMCKH MOI'YT CO31aBaThCs HA GyMakHOM HoOcuTese U (MIH) B EKTPOHHOH

hopme.

11. /loBepenHHOCTh

11.1. JloBepeHHOCTs BHIOAETCA COTPY/HHMKAM  [IKOJBL H obopmiseTcs 1O TPaBHIAM,
yCTAHOBNEHHBIM HacTosiled VHCTpyKuueH uid IHCeM, € yuétoM TpeOOoBaHUH TIpaXk/aHCKOTO
saKoHOaTeNbCTRA Poccuiickol Penepallii U HACTOAILIETO pa3/icna.

11.2. TIpoekT [OBEPEeHHOCTH NOATOTAB/IMBACTCA W BH3HPYCTCH COTPYAHMKOM, KOTOPOMY
JOBEpeHHOCTL OyZeT BEIAHA, MMOCIE 4ero Mepefatres B KAHUCIIPUIO JUIA HarnpapleHua Ha
HOJIIHCAHKE,

11.3. JloBepeHHOCTh [NO/IMCHIBACTCS JIMPEKTOPOM WM  JIMUOM, OCYIICCTBISIONIMM — €TO
MONMHOMOYHS (MCIOMHAKOMWEM 0043aHHOCTH), M CKPENIaeTcs MNeHaThio ob1eobpazoBaTenbHOH
Oprasu3aluy.

12. loroeopsl, corialienns, KOHTPAKTHL

12.1. JloroBopsl, COraieHus, KOHTPaKTEl (Janee - A0r0BOPLI) NOATOTABTHBAIOTCS B COOTBETCTRHY
¢ TpeGoBaHHAMH IPAXIAHCKOr0, TPYI0BOTO, BIOKETHOTO W HHOTO 3aKOHOAATENbeTEA POCCHACKOH
defepalui, B 3aBHCHMOCTH OT PETYJIHPYEMBIX AOrOBOPOM [IPABOOTHOIIEHHH W 0043aTe/bCTB
CTOPOH.

12.2. [IlpoekT [OTOBOpa MOArOTABIMBACTCA OTBETCTBEHHEIM  COTPY/IHKOM (KOHTPAKTHEIM
YIpPaBMAIOmKM) ¢ yuéToM HeoOXOZMMOCTH CBOEBPEMEHHOID W Ka4CCTBEHHOTO obecrnieyenua
MCTIONHEHHMSA CBOMX MONHOMOYHH (06x3anHOCTEH, QYHKIHI), TOTHOMOUHH KOk B LICTOM.

12.3. [lpoekr [ororopa MOATOTABIHBASTCA OTBETCTBEHHLIM COTPY/HHKOM (KOHTPAaKTHBIM
YIPaBIIOUIMM) COBMECTHO CO CNELHATHCTOM, K (GyHKuIHSIM (TONTHOMOUMSM) KOTOPOI0 OTHOCHTCS
pelleHne BOIPOCOB, SBJAIONIMXCS MPEJMETOM JOroBOpa, WM HHLIM COTPYAHUKOM IO HPAMOMY
yKazanuo gupexropa obieobpasoBarTe/ibHOMH OpraHH3alum.

12.4. HeoBxoaumas A MOArOTOBKH MPOEKTa Aorosopa HHGopMalHs codupaeTes OTBETCTBEHHEIM
MHIOM (KOHTPAKTHEIM YIPAR/SIOUIMM) B MOpAAKE pabotero B3aHMO/IEHCTBHA ¢ YUETOM MpaBui,
YCTAHOBJICHHRIX HAacTOAIeH MHCTpyKIMeH.

13. IIpuHUMILL OPranu3anuy JoKyMenTo060poTa

13.1. B joxymeHTo0GOpOTE BBIICHAIOTCA CHEAYIOMHE JAOKYMEHTOINOTOKH: IOCTYNAMINas
JIOKyMeHTalus  (BXopsias), — OTHpapigemas  JIOKyMEHTalus (McxopdAInas),  BHYTPEHHA
JIOKYMEHTaLHs.

13.1. B cocraBe BXOOAUIEH M HCXOAsUIEH JOKYMEHTALHH MOTYT BBIIEIATECA JNOKYMEHTEIL,
MOCTYIHBIIME W3 BHINECTOAUIMX, NOAPALHBIX, MEAHLUMHCKHX H IPYTHX opranusani, OpraHoB
MECTHOTO CAMOYIIpaBIeHHs, 0bpalieHns rpaxaH.

13.3. OGpatliesus TpakjaH PEerHCTPHPYIOTCS W (OPMUPYIOTCA B Jena OTACILHO OT JpYIHX
nokymeHTOB 0611e00pasosaTeIbHOH Opranu3aliii.

13.4. B 1IKO/Ie HOCTABKA ¥ OTIPABKA JOKYMEHTOB OCYLIECTRIACTCH CPEICTBAMH MOYTOBOH CBA3H,
INEKTPOHHOH CBA3H, & TAKIKE 110 CHCTEME 3JIEKTPOHHOTO noxymerToobopora (ramee - COJ). C
MOMOIIBIO MOYTOROH cBA3M B 06HICOOPAZ0BATENBHYIO OpPraHM3alHio A0CTABIACTCA MHCHMEHHAA
KOPPECIIOH/ICHITMS B BHIC TTPOCTHIX MHCEM, 3aKA3HLIX THCEM, [OYTOBBIX KAPTOUCK, Hangeposiell H
MEJIKHX [IAKETOB, & TAKJKe MevaTHbIC H3AaH .

14. llepeuunan 00paboTKa NOCTYNAKIMHUX NOKYMCHTOB

14,1, JlokyMenTsl, TOCTyHAaloOUMe B LIKOMY, [EPEJlaloTes Ha perdCIpalHio CEKpeTapio
obuieoOpazoBaTelbHOl OpraHu3anii W IPOXOIAT NEPBUTHYIO 06paboTKy B JI€HB MOCTYILIEHHS,
TIpH MOCTYIUIeHHK B Hepabouee BpeMs - Ha ClIe/lyIoNTH pabounit nenb, [Ipu neppruynoil 06paboTke



JOKYMEHTOB [1pOBEpSieTCsl MPaBMILHOCTE aAPECOBAHMA. OuwmGoYHO MOCTYMUBIIHE JOKYMEHTEI
NePECELIAIOTES 10 IIPUHA/UIEKIOCTH MM BO3BPALIAIOTCA OTIPABHTEIIO.
14.2. JIoKkyMeHTEL, OCTYIHBLIXE C OTMETKAMHU "Cpouno", "Bpy4HTs weme utenno”, "OnepatHeHo",
HezaMe UIMTEILHO MPOXOHT MepBHUHYI0 00paboTky U AOKNAALIBAIOTCA AUPEKTOPY HIIM B cllyvae
ero OTCYTCTBHS — 3aMECTHTEINIO JIMPEKTOPA 110 HANPABNCHUIO JCATCIRHOCTH.
14.3, [TocTynUBIIKE TEErPAMMEl IPHHUMAIOTCA TIOJ MOAIHCH C OPOCTARICHHCM JIATHEI B BPEMEHH
MpHeMa, PErHCTPHPYIOTCS 110 TeM JKE [IPaBHIIaM, 4TO H NHCLMA.
14.4, DnekTponHbIe COOOMEHHs, AJPECOBAHHbIE NMPEKTOPY MM HALPaB/ICHHBIC B aJpec LIKOJIE,
pacrieyaTLIBAIOTCA 1 JIOKJIA/BIBAIOTCS IMPEKTOPY MM B CIyHac ero OTCYTCTBHS — 3aMECTUTENIO
IOUPEKTOPA.
14.5. DnekTpoHHEe cOOOIIEHNS, 3aBEPEHHBIE 2IEKTPOHHOH MOJMKCEIO, NojIeKar 0bpadorke Mo
[IpaBUIIAM, [1PELYCMOTPEHHBIM [T mocTynaronieil (BXoasei) 10KyMeHTallkH.
14.6. ITocrynupmas (BXOAlAS) JOKYMCHTAUUA pPACHpPEfeqAeTcs HA PErHCTPHPYCMEIC H HE
[oJUTe/KallMe PETHCTPALUME J0KYMEHTHI.
14.7. He mojuiexar perucTparnu:

s [IPUrTACHTENbHBIE, TO3IPABHTEIbHbIE THCEMA H TEIErPAMMBI;

o OMIeTEL

e« IUTAHBI ¥ IPOTPAMMBI CEMUHAPOB, KOHQEPEHIMHA H JAPYTHX 110/100HBIX MEPOIIPHATHI;

« JIOKYMEHTEl [0 OyXraaTepckoMy Y4eTy, MAaTepHalbHO-TCXHHICCKOMY obecrieuenuio,

MI4HOBBIC U (QUHAHCOBBIE JOKYMEHTEL, MOCTYIAONMHE O€3 CONPOBOAMTE/ILHOTO MHCLMA,

«  peKiaMube, KOMMEPUECKHE MIPE/UIONKEHUS, B T.4. IOCTYTHBIIHE 110 HIEKTPOHHOH 1104TE;

o [EYATHBIC U3AHHL;

o IIHCHMA C TIOMETKOH «ITHYHON.

15. Perumcrpammsi, y4eT H paccMOTpeHHE DPYKOBOAMTENEM MNOCTYNAIOIMHX (BxoafimINAX)
AOKYMEHTOB
15.1. IlocTynupimde (BXOASIME) HOKYMEHTHI PErHCTPHUPYIOTCH TONBKO HOCIE W [epBHYHOMH
06paboTKH M HE3aBHCHMO OT Croco0a UX JIOCTABKH.
15.2. Perucrpalius — 1IPOCTABICHHE B HHKHEM [PABOM YIIly NEPBOro MHCTA JIOKyMEHTA OTMETKH
0 MNOCTYINEHWH C YKa3aHWeM JarThl MOCTYIVIEHHS H BXO/SILICTO PErHCTPALHOHHOTO HoMepa
mokymeHTa ¢ 00s3aTeNbHOH 3aMHCBIO B JKYpHAT PErHCTPalliH nocrynaoniel  (Bxozmsie)
jokyMenTauui, CTpyKTYpa perueTpaiioHHOro HoMepa, NOoCTynatollero (BXOJMIIETO) JOKYMEHTA,
COCTOMT M3 €ro TMOpAJKOBOrO HOMepa M HHJAeKca Jiea [0 HOMCHKIAaType  Acd
obuieobpazoraTeNibHO# oprannu3alltH.
15.3. Perucrpauus BCeX IOCTYMHBIIHX (BXO/IAIIMX) JOKYMEHTOB IPOM3BOMMTCA B Tpejenax
oBmero J0KYMEHTONOTOKa. JIOKYyMEeHTBI, MOCTYIHBIIME B LIKOIY NO KaHalam haKCHMHUIIBHOM
cBSI3H, 0OPABATHIBAIOTCS H PErHCTPUPYIOTCS B 0O1LEM MOPAMIKE.

Teker noCTYNMBIIGH —TeneOHOrPAMMEI  3allACBIBAGTCA B HKypHANE PCrHCTpaliy
Tenep)OHOrPAMM H IieuaTaetCs Ha JucTe Oymard jls Nepejiaii Ha pacCMOTPEHHUE.
15.4. HocTynaomue (BXOAALKE) J0OKYMEHTEI EPENatOTes Ha PACCMOTPEHHE PYKOBOACTRY TOMIEKO
ociie UX PErHCTPalliy H NpelBapruTe/iEHOI0 PaCCMOTPEHHA.
15.5. JlokyMeHTHl, MOCTYNHBIIMEe B 001Ic00pa3OBATEIbHYI0 OPraHM3aLMIo, [0 BOMpocam, He
TpebyIOlMM ~ PACCMOTPEHUS  JMPEKTOPd, HAMPABIAIOTCA pabOTHHKOM OTBETCTBEHHBIM 32
JICNIOTIPOH3BOACTBO LIKOMEL HEMOCPEACTBEHHO HCMIONHUTEIO 3apOca.
15.6. JlupeKTOp B PE30MIOLUMH ONPEENIACT UL, OTBETCTBEHHBIX 38 HCMOIHCHHE JIOKYMEHTA, H JacT
uM mopydenue. PaGOTHHK OTBETCTBEHHBIH 33 JIEMOMPOH3BOACTRO MIKOIBI CPEAAcT JIOKYMEHT Ha
MCTIOHEHHE,
15.7. [lopIHHHHK JOKYMEHTa ¢ Pe30IIOLHEH PYKOBOJHTEIS 0061meoOpazoBaTe/IbHON Opranu3alkn
HAIIPABIIAETCS HCTIOMHUTEIO.
15.8. Tlpy HAmMYMM HECKO/ILKHMX HCIOJHUTENSH MOMTHHHKK JOKYMEHTA TNEpeacTed TOMY
UCIIONMHUTENI0, KOTOPBIA B  COOTBEICTBHM C  YKa3aHWAMH 1[I0  HCIOJHCHHIO  ABJIICTCA
OTBETCTBEHHBIM, OCTAJIILHBIE UCITOJTHHTENH MOMY4atoT KOMHIO JOKYMEHTA,



15.9. [MoanMHHHUK AOKYMEHTa, KOTOPBIH HCIOMHSETCA HECKONMBKUMH JOMAKHOCTHLIMH  JTHLAMH,
[MOJy4aeT OTRETCTBEHHBIH HCTIOMHATED. OcTaIbHEIM HCIOTHUTENM NEPelaroTes KOTIHH.
15.10. Waroropnenue KOMMH JOKyMEHTA Jis Tepenadn  COMCTIONHHATEILM OCYLIECTRIACTCS
cekperapeM oﬁmeoﬁpmoaa’renmmﬁ OpraHu3anum.
15.11. Pe3o/iroius COACPKUT:
o yKkasaHue [0 MCIOJIHEHAIO, comepikamiee Kparkoe OMHCAHHE Heo0xoauMoro  JULs
ACMONTHEHHS JEHCTBHSL;
« yKazaHue Ha CpPOK, B TEHCHHE koToporo M0 [0 HCTEHCHHA KOTOpOro HeoOXOMMO
HCHOMHITE TIPEITHCAHHOE ICHCTBHE;
o JIHUHYIO TIOATHCH aBTOPA PE3OMOLHIL
e JaTy TPOCTABNEHHA PE3OIIOLHH.
15.12. Yiaszanue Ha CpOK, B TCHCHMC kotoporo b0 N0 HMCTEHCHHUA KOTOpOro HEoOX0HUMO
HCMOMHUTE MPEeANHCAHHOE neficTBHE, MOKET HE BBIPAKATHC KOHKPETHOH NaTOH H COJIepKAaTE
BRIpaKCHUS: "B yCTAHOB/ICHHBIH 3aKOHOM cpok”  T.TL.
15.13, Pezomonuus numercs Ha cBOGOJIHOM OT PEKBH3UTOB MECTE IEPBOTO AUCTA JOKYMEHTA.
15.14. B cnyuae, KOrjaa pe3omoums aJipecoBaHa HEeCKOTLKHM cOTpYAHHKAM, TO OTBETCTBEHHBIM 38
MCIOJHEHUe JOKYMENTa B [E/IoM ABJIACTCA COTpYIHUK, YKa3aHHbIH [EPBbM (BepxHuM), HOO
COTPYIHUK, B OTHOIICHMH KOTOPOTO clieNiaHa TTOMETKA O TOM, 4T0 OH SIBIISIETCS OTBETCTBEHHBIM.

16. Opranuszanus paGoTel ¢ OTHPAB/IAEMBLIMH (MEXOASIHMH) JOKYMEHTAMH

16.1. Jlo npeaocTaBieHrs MPOCKTa OTIIPABIAEMOrO (ucxozAuero) AOKyMeHTa Ha [OJIITHCE
JHpPEKTOPY WIH HHOMY YI0JIHOMOYEHHOMY B yCTAHOBNCHHOM TIOpsUIKE Ha nojnucaiye JHLY
OCHOBHOH HCTIOMHUTE/E NPOBEPACT [paBUIEHOCTE O(QOPMICHHA OTTIPABIIAEMOrO (MCXOIAIIETO)
JIOKYMEHTA HA COOTBETCTBAC TpeboBaHHsIM pactoseit MaCTpyKIHH.

16.2. [Ipu TOArOTOBKE OTHPABIIAEMOTO (MCXOAAIEro) AOKYMCHTa Kak oTBETAa HA [OCTYIMBIIHH
(BXOJIAMIME) JIOKYMEHT YCTIONMHUTENE [IPUKIAnLIBAcT K [OIrOTOBIEHHOMY MNPOCKTY BXOJISIIIIUA
NOKYMEHT.

16.3. IIpoeKTel OTMPaBIseMbIX (MCXOMALIMX) IOKYMEHTOB € yuETOM COOMONCHHA yCTAHOBIEGHHOTO
B pel0IOIMH CpOKA HCIOMHEHHA HepefarTes OTBETCTBEHHEIM WCIONHUTENEM B OTHEI
JICIONPOM3BOCTBA (KAHLEAAPHA, ceKpeTaph) LIKOMBI [l HAIIPABICHHA Ha 10/IITHCAHHE.

16.4. TlomnucaHuple OTNPABIACMBIC (Mcxopdmye) JOKYMEHTBL, nepenatoTcs  pabOTHHKY
OTBETCTREHHOMY 33  JGJIOTMPOU3BONCTEO IKONEL, KOTOPEIH  OCYLIGCTRIACT POBEPKY
KOMIUIEKTHOCTH M COOTBETCTBHA KOTMACCTEA SK3EMILLIPOB  OTIIPABIAEMOTO (HCXOMSIIErD)
JIOKYMeHTa CITUCKY PAcCBUIKH, & TaKKe MPABUILHOCTD OQOPMICHHA JIOKYMEHTa COIJIacHo
HACTOSIIIEH HHCTPYKITHH.

16.5. B caysae HapylleHHA KOMIUICKTHOCTH  HIIH COOTBETCTBUA KOJMYECTBA, & TaKKEe
[paBHIbHOCTH  OGOPMIIRHHA JIOKyMEHTa COTJIacHO pacTosIell HMHCTPYKUMH OTIPaB/IACMEIC
(vcxoasmue)  AOKYMEHTEI HesaMe/UTHTENbHO  BO3BpaIlaloTCs paboTHHKaMH KaHIeIAPHH
OTBETCTBEHHOMY HMCIONHHTCIIO WM B CIlyHac OTCYTCTBHS OTBETCTBEHHOTO MCIIONHUTENS. Cr0
HEIIOCPEACTBECHHOMY PYKOBOAUTEO JUIA yCeTpaHEHHs HApyIUCHHH.

16.6. JIOKYMEHTEI [OCjE HX MOINHCAHNA JIAPEKTOPOM HIIH HHBEIM YIOMHOMOYCHHEIM  JIHIIOM
repefiaroTes B KanleIaprio oB1meobpasopaTenbHoll opraHusais A perucTPALUi H OTIPaBKH.
16.7. PerncTpalys oTnpapnaeMbix (MCXOALIMX) JIOKYMEHTOR ocylIecTRiACTCA flocie NpoBeACHHS
paGoTHUKAMH KaHUCIAPHH, OTBETCTBEHHBIMH 3 JIEJI0NPOH3BOACTED, MPOREPKH KOMIIEKTHOCTH H
COOTBETCTRUS KONMHYESCTBA DK3EMIUIPOB, & TaKKe TPABMIBLHOCTE O(OPMICHUS OTIPABIAEMOTO
(MCXOIAIIET0) HOKYMCHTA.

16.8. PermcTpanus Cco3JapacMbIX JOKYMEHTOR OCYIIECTBIIETCA B [eHp TOJNMCAHHA HIH
YTBEPIKICHHS 6o Ha cheyiomuil pabouni JIeHb.

16.9. CrejieHus 0 PErHCTPHPYEMBIX OTIPABIEMBIX (MCXO/IALINX) IOKYMEHTAX BHOCATCS B XKypHAN
pErHCTpalliy OTTpaBIseMOH (wexoisiieit) JOKyMEHTaIHA.



16.10. PerucTpallMOHHBIH HOMED H jlaTa OTIIpaBIseMoro (MCXOZSIIEro) IOKYMEHTa IPOCTABNIAIOTCA
Ha TOTMHHMKE [OKYMCHTd B pexpusuTax Onapka W Ha JK3EMILISpE, OCTAIOIIEMEd B ACHC
0611e06Pa3OBATELHOT Oprafnn3aiity.
16.11. Ctpykrypa perucTpailiOHHOro poMepa OTIpaBIAcMOro (ucxommam) ZIOKYMEHTA COCTOHT
13 ero NOpsIKOBOIO HOMEPA H JieKca Jeia 110 HOMEHK/AType Ae)l IIKOTBL.
16.12. OtmpaBka LOKYMEHTOB MPOM3BOIUTCA LEHTPAIIH30BAHHO paboTHHKAMI  KaHLCIAPHH
IKOTEL, KOTOpHIE MPOM3BOIAT HX COPTUPOBKY TIO criocoby ormpasienus (mpoctad, 3aKazfas,
MEMKIyHapOoHas 1 ap.)-
16.13. TlnchMa, TenerpaMmbl, OTKPLITKA, Gan/epoy H NeUaTHbIC H3TaH!A OTIPABMIAIOTCH 1OYTOH.
®axcorpammbl H TeneoHOrpaMME! repenaoTes 110 Kananam TenedOHHOH CBA3H.
16.14. DnexTpoHHEIE COOOMICHUA OTHPABAAIOTCA C o(pHIMAJEHOTO TOHTOBOTO 3]IeKTPOHHOTO
ajipeca 061e0bpasoBaTeNbHOH OpraHu3allii.
16.15. [TrcbMa, TenerpaMmbl, OTKPBITKH, paHgepoIH, (pakcorpaMMEL, 3MeKTPOHHBIE COODIMENHs, HE
cpsizannble ¢ paboueit ICATEeNLHOCTRIO, K OTOIpaBKE HE TPHHUMAIOTCH.
16.16. lokymeHTEL, OTNpABIISEMBIE CPE/ICTBAMA [1OYTOROM CBA3M MPOXOIIT:
«  YIAKOBKY:
« ajpecoBauue (IpH HANPaB/CHHH joKymeHTa GoJiee 4eM B 4 anpeca) — B COOTRETCTBHH €
yKazaTeneM PACcChUIKH, Ha KaIGIOM KAEMIUIAPE IIMCHMA YKa3bIBACTCs TOMBKO OJIMH azpecar.
¢ [pOCTABIEHHE CTOUMOCTH [OYTOBEBIX YCIYT}
. mepesiauy B MOYTOBOE OTAC/ICHHE CBA3M.
16.17. lpu TOAroTOBKE W OTHPABKE fpceM HeOGXOAMMO YHHTHIBATE npaBuiia, yCTAHOBICHHBIC
mpukazoM MHHHCTEPCTBA CBASH H MACCOBEIX KoMMyHHuKamui PO oT 31 miong 2014 r. N 234 "06
yTBEPKIASHHH [TpaBun okasaHus yCIyr [104TOBOH CBA3U".
16.18. JlokyMEHTEL, OTIpaB/sieMble CPEACTRAMMI [1OYTOBOMN CBS3H B ONMH alIpec, BKJIAJIBIBAIOTCA B
OIMH KOHBEPT.
16.19, Wexopsume NOKYMEHTEL mpenHazHaueHHBIE UL OTTIPABKH CpPE/CTBAMH haKCHMHITBHOH
CBS3H, OTNPABIAOTCA paboTHUKaMH KaHUEIspuH 05!1!.6061)3\.30]33T61]E-H0ﬁ opraHu3alui.

17. PaspaboTKa 1 BeAcHHE HOMEHKJIATYPbI e
17.1. JoxymenTanbHbii GORJL MKOTLL = COBOKYIHOCTh JOKYMEHTOB, 0BpasyIOILMXCs B [IPOLECCE
ero neaTelIkHOCTH. JlokyMeHTaIbHBIH oA NIKOJBL COCTABJIAIOT JIOKYMEHTBI, CO3JIAHIBIE B
oBieoGpasoBaTeNbHOR  OpraHisaii ¥ MONyueHHEIE €K B Pe3yNbTaTe BIAWMO/ICHCTBHA C
opranaMu rocyJapCTBEHHOH BIAcTH, opraHaMK MECTHOrO camMOynpaB/IeHHA, JOpPHINYECKHMH H
(hu3HUECKUMH JIHLLAMH.
17.2. HomexknaTypa [en ABIACTCH ocHOROH (pOpMHPOBAHMA JOKYMEHTAIBPHOTO doHma MKkl H
pecTaBIseT cobo# CHCTEMATHINPOBAHHBIH  nepeHeHb 2arQJI0BKOB (Hau'McHOBaHui&) zen,
4ABOJMMBIX B IIKOJE, ¢ YKa3aHHEM CPOKOB MX XpaHenus, H ohopMITeHHBIH B COOTBETCTBUH c
pABOBBIMH  AKTaMH, peKoMEH/IalHAMHA 1 METOIMUECKIMH YKa3aHHAMU OpPratHop Poccuiickoi
depepanyy, YIOIHOMOHCHHBIX B cpepe  rocylapeTBEHHOTO yripapIeHus apxXABHEIM JIeTIOM,
JIEJIONPOU3BOJICTBA U JIOKyMEHTO00O0pOTA.
17.3. HoMeHKIaTypa fien COCTABIACTCA Ha OCHORE H3ydEHMs ONIOKSHHUH, MHCTPYKIMEH ¥ IpaBuil, a
takke JIPyrax  JOKYMEHTOB, peryiaMeHTHPYIOLIHX JIeSITeNThHOCTE o6imeo6pazoBaTebHOM
opraHu3alli{, a TakKe HOMEHKIATYp JAen 34 mpelecTByrolue  robl 1 JIOKYMEHTOR,
ofpasytonuxcs B ASATEILHOCTH o6111e06pazoBaTeNbHOM Opranu3ait.
17.4. HomeHk/1aTypa JIei HCIONL3YeTeA 1A CPYNTIAPOBKH HCIOJIHEHHBIX NMOKYMEHTOB B /e,
CHOTEMATH3ALAHN M yUeTa Jief, ONpe/ie/ICHHA CPOKOB MX XpaHeHHs H MOHCKa JIOKYMEHTOB, SBACTCA
OCHOROM /18 COCTABICHUA omucedi Je/ MOCTOSHHOTO U BPEMEHHOTO (cepmme 10 ner) XpaHeHus, a
TAKKE IS y4eTa [ejl BpEMEHHOTO (no 10 ner BKJIIOMHTENBEHO) XPaHEHHA.
17.5. HoMenKIaTypa jien BBOJUTCA B neifcTBHE PHKA30M MO [IKOTE.
17.6. HomeHKaTypa iefl TOTOBUTCA B TPEX IKIEMILIIAPAK:

o JUls [OMELISHHUsS B HOMEHKNATYPHOE €10 ¥ MIOCTOAHHOIO XPaHCHHA,

e U8 HCMOMB30BAHUA B paboTte OTAEIOM JIENIOMPOH3BOACTEA (xanyenspued);




o JUIS XpAHEHHs B apXMBE MIKOTEL
17.7. W3 HOMeHKIATYphl A€ MIKOJLI OTBETCTBEHHBLIM JIHLLOM 33 BElCHHE JIEJIONPOU3BOACTEA
o(OpPMIIAIOTCS BBINMCKH Ul K&XKJIOTO M3 noJpasfe/cHHi U OTACNOB o61eo6pazoBaTenpHOM
opranuzalun.

18. MopMupoOBAHNE €] H HX TEKYNIee XPAHEHHE. [Mo/AroToBKA JOKYMCHTOB H /ieJl K nepe/iate
Ha APXHBHOE XPAHEHHE

18.1. dopMupoBaHue jell — IPYIIHPOBKa MCIIOHEHHEIX JIOKYMEHTOB B JIcjia B COOTBETCTBHH C
HoMeHKnarypoit men obmeodpasoBaTe/bHOH OpraHu3atiH 1 CHCTEMATH3aLHS JOKYMEHTOB BHYTPH
Iena.

18.2. Jlena co JIHA HX 3aBECHH JIO MEPe/aii B apxub [IKOJTBI MM HA YHHUTOKEHHE XPAHATCH 110
MecTy uX OpPMHPOBAHHAL.

18.3. [lpukassl 10 OCHOBHOH, aIMHIHCTPATHRHO-X035HCTBEHHOI, yueGHO-BOCIIHTATENLHOH
NIeSITEIBHOCTH 1IKOIBI, TPYIIHPYIOTCS OTACIBHO OT MPUKA3O0B 10 JIHYHOMY COCTaBY paGoTHUKOB H
[10 IMYHOMY cocTaBy 00yHaronuxes (yaauiuxcs/BOCIHTAHHNKOB).

18.4, Tlepenucka Tpynmupyercs 33 TEpHOA KaIeHJapHOTO Tojla M CHCTeMaTH3Hpyercs B
XPOHONIOTHHECKOH 110CIe/I0BATENLHOCTH.

18.5. [TpoBepKa HaMMUMA H COCTOAHUS JOKYMEHTOR H AC IPOBO/MTCA MPH NEPEMEIIECHHH JIS, [PH
Bo3Bpate [e’, IPH PeOpraHu3alliy i JUKBH/IALHH obmeobpazoBaTe/bHOMR OPraHM3aluH.

18.6. B apxup 06uieo6pa3oBaTebHON OpraHusaliy (namee - apxuB) INepefaioTes Jelad
[TOCTOSHHOTO, BPEMEHHOTO (CBBIIIE 10 neT) CPOKOB XpaHEHH: H 110 JIMYHOMY COCTaBy yepes 3 roaa
[OCHE TO/1a, B KOTOPOM JI0KYMEHTBI OBLIH MOMEIIEHB! B ICI0 Ha XpaHeHHe.

18.7. [lepenaua JIOKYMEHTOB B apXHB IIPOH3BOAHTCA 10 YTBEPNAEHHBIM OIUCIM JICIL.

18.8. TloAroToBKa DOKYMEHTOB M [ K MEPEauc Ha apXupioc XpaHeHMe M HA YHHUTOKEHHE
npegycMaTpuBaet:

e SKCIEPTH3Y LEHHOCTH JOKYMEHTOR:

e COCTABJICHUE ONUCE JIEN [0 pe3y/pTaTam 3KCNepTHsEl X NCHHOCTH,

« odopmIIeHHE JET;

e  COCTABJICHUE AKTOB HA YHHYTOXKCHHE JIOKYMEHTOB H JIE/1 € HCTCKIIHMA CPOKAMH XPAHCHHA.
18.9. DKcrepTr3a HEeHHOCTH JI0KYMEHTOB MOCTOSHHOTO H BPEMEHHOTO XpaHeHHs OCYICCTRIACTCA
eHKETONHO JHIOM (JMLAMH), HA3HAYCHHBIM TMPHKA30M OTBETCTBCH HEIM (OTBETCTBEHHBIMH) 34
ApXHUBHPOBAHKE.

18.10. B nesio nomernaercs we Gonee 250 nucToB (TONLMHA /IG/1a TP STOM cocrarnser He Gonee 4
em). [pu GOMBIIOM KOJHYECTBE AOKYMECHTOR hopmupyroTCs TOMA (YacTH) Aea. Buytpu jiena
JIOKYMEHTB] pAaclionaraloTcd B XPOHOTOTMHECKOM MOPAAKE B COOTRETCTBHH ¢ ONMHUCHIO. B jena
OMEIIAIOTCS TOJIEKO HCTIOMHEHHBIE, TPABUJIBHO 0QOPMIEHHEIE JOKYMEHTEL.

18.11. JloKyMeHTEl BHYTPH Jejid PacrofaraloTes CBepxy BHII B XPOHOJNOTHYECKOH, BOIPOCHO-
OrMHecKON  TOC/elOBATENIEHOCTH — MJIH  MX  COHUCTAHHH. Pacrops/uTeNbHEIE  JIOKYMEHTE
PYIITUPYIOTCS B JIEJIa 110 BUaM U XPOHOJIOTHH € OTHOCHUTUMHCH K HUM NPHII0KEHHAMH.

18.12. JInunble kapTouku paboTHHKOB GOPMUPYHOTEA B JICIO 110 andasuTy haMuIHHA,

18.13. OdopmieHue aena NOpeycMaTpUBact: odopMileHHe PEKBU3UTOB 0BI0KKH Jlena 1o
yeTanoB/1eHHON (opMe; HyMEpaLuio JIMCTOB B JICIC KApAHJALIOM B BEPXHEM IPaBOM YTy,
COCTARTEHHE BHYTPEHHEH OMHCH TOKYMEHTOB JCa, HOAIIMBKY H neperuter aena. Jincer Gomnpuioro
dopmara, MOJIIKTEIA 3a OIMH Kpaii, HyMepyeTcs Kak OJMH JIMCT B [PABOM BEPXHEM YIIY.
JlokyMenThl ¢ cOGCTBEHHOH HyMepaLuel TUCTOB, B TOM YMCIIE [EHATHDIC M3JaHus, HYMEPYIOTCH B
001meM nopsiKe.

18.14. JIucThI A€M, COCTOSLIMX W3 HECKOJIBKHX TOMOB HJIH yacTell, HyMepyrTCd 10 KaxIoMy TOMY
HJIM 4acTH OTAENBHO.

18.15. Ilocsie 3aBeplieHys HyMepalWu JIUCTOB COCTABIACTCA 3aBepHTE/bHAS HAJMHCh, KOTOpasd
paCIIONAraeTes B KOHIE Aend. JaBepUTEbHAS HAIKCH COCTABIIACTCA B ICNIC HA OT/ICTEHOM JIHCTE-
japepuTene Jiend.
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18.16. B 3aBepHTENbHOH HA/MHCH nudpaMi B TPOTMCLIO YKA3bIBACTCSA KOJIMYECTBO JMCTOR B
janHoM feie. 3aBepuTennpHad  HALNACH [OJIIMCLIBAETCS €& CocTaBuTe/leM € yKa3aHHEM
pacim(poBKi  TOJITHCH, JOMKHOCTA ¥ JIaThl COCTABJICHHA. KosjuuecTso JHUCTOB B JIGNE
mpocTaBIBIeTCs Ha 00N0XKKe 1e1a B COOTBETCTBHH ¢ HTOrOBOH HAAMHCEIO.

18.17. PexBuauT "CpOK XpaHeHH: nena" MepeHoCHTCs Ha oB0KKY fena M3 COOTBETCTRYHOILICH
HOMEHKIATYphl [l 1ocie CBEpKH €ro co CPOKOM XpAaHEHHs, yKasanHbM B mepeuHe THIOBBIX
JOKYMEHTOB HIIH B NIEPEUHE LOKYMCHTOB, obpasylomuxcs B AeATEILHOCTH denepaibHOrO Oprama,
¢ yKa3aHHeM CPOKOB XPAHEHHI.

18.18. Ha zefax MOCTOSHHOTO XPAHEHHS ITHIIETCS: "X paHuTh NOCTOAHHO",

18.19. IlpueM fen TpOM3BOJAHTCA COTPY/IHHKOM, YHOJHOMOYCHHEIM Ha Be/IeHHE JIefTe/IbHOCTH
apXuBa, ¢ MPOCTABICHUEM B JIBYX HK3EMIIAPAX OMHCH JIeNl OTMETOK O HAIMTHH KavkIoro fena (Ha
KAKJIOM HK3EMILISPE OMUCH YKa3bIBacTCs KOTMYeCTBO (AKTHYECKH HPUHATHIX AC, JaTa MPHEMa-
Hepeiaun e, 8 TAKKE MOANUCH apXHBACTA | COTPY/IHHKA, EPeaBIIeTo 1¢/1a.

19. 3akaHUHTENbHBIE 1010KEHH

19.1. Hacrosmas MucTpyKuus 1o JENIONPOH3BOACTBY ABMIAETCH TOKAIBHLIM {OpPMATHEHBEIM aKTOM
o6meobpazoBaTebHOl  OpraHu3allii, NpUHUMAeTCs Ha O6mem cobpanuy pabOTHHKOB H
yTBEpHK/IACTCA (BBOJHTCH B felicTREE) IPHKA3OM AHPEKTOPA 06meobpazoBaTenbHOH Oprafmu3altiH.
19.2. Bee u3MeHEHMs M JOTIONHEHHA, sHOCHMEIE B HacToslylo WHCTPYKIHIO, ohopMIAIOTCA B
nuchbMeHHOM hopMe B COOTBETCTBUH NEHCTBYIOMIHM 3aKOHO/IATENLCTBOM Poccuiickoi Denepalvi.
19.3, WHcTpykuys MO JICNONPOUIBOACTEY B HiKose NpUHUMaeTes Ha HEeOllpe/1eNeHHbIH CPOK.
VismeHennsa ¥ fomoNHeHHs K VIHCTPYKIHH PUHAMAIOTCS B TIOPAZKE, MpeLycMOTPEHHOM n.19.1.
nacTosei MHCTpYKIMA.

19.4. Tlocne npuusaTHa MHCTPYKIUHA (MM U3MEHEHWH H NOMOJIHEHHH OTAE/BHBIX TTYHKTOB H
pa3/enoB) B HOBOH PENAKIIHN mpebLLyIas peiaKius ABTOMATHYECKH yTpauuBacT CHILY.

75



Hpunoscenue Ne I

IIpaBuia
oopmieHHsi pEKBH3HTOB 1I0KYyMCHTOB

1. Jlns NOArOTOBKH OOKYMEHTOB MPHMEHACTCA TEKCTOBBIH pejlakTop, obecneyuBaomHH
TpeboBanus rpahHYECKOro BOCIPOU3BEICHHA PEKBUIHTOB NOKYMEHTA.

2. Bujsl u pasMepsl ucronb3yembix mpudros: Times New Roman — 12, 13, 14; Calibri 14 u
npubIMKEHHBIE K HHM.

3. [lpu moAroToBKE TEKCTOB B Tabnuuax, mis oOecriedeHHs JIyUIIeH YMTaeMOCTH NaHHBIX,
JIOTTyCKaeTesl IPUMEHeHN e WpudTOB BHA Arial, pasmepos 12,13,

4, Jlnanasol HCMONL3YEMBIX MEX/ICTPOYHBIX HHTEPBANIOB: OT OAMHAPHOTO 0 MOJTyTOPHOTO.

5. AB3auHbIi OTCTYI TeKeTa JOKYMEHTa - 1,25 eM.

6. 3arosOBKH pa3/IeNioB H MOJPAa3/eoB NEHATAOTCs ¢ aB3arHbBIM OTCTYIIOM WJIH LEHTPHPYOTCA MO
ITMPHHE TEKCTA.

7. MHOrocTpo4HbIC PEKBH3UTLI [EHATAIOTCA Hepe3 OJHUH MEKCTPOUYHEIN HMHTEPBaJ, COCTaBHBIC
YACTH PEKBH3UTOB OTAEISIOTCS AONONHATEIBHEM HHTEPBATIOM.

8. Ecnu IOKYMEHT TOTOBHMTCA /18 H3MaHHs C yMEHBIICHHEM macmraba, TEKCT NeyYaTaeTes 9Gepes
IBA HHTEPBAJIA.

9, Murepran Mexay GykBamu B CIOBAX - OOLIMHBIH. VuTepran MexLy CIOBAMH - OJIHH mpobel.

10, TekeT MOKYMEHTA BEIPABHUBACTCSA 10 LIMPHHE JIHCTA (110 TpaHyLaM JIBBOTO H [PAaBOTO MONEH
IOKYMEHTA).

11, Jlnuna camoli JUIMHHOM CTPOKH PEKBH3UTA NIPH YITIOBOM PaCIONOKCHIH peKBU3HTOR He Dosee
7,5 cMm.

12. JUmiHa caMof AIHHHON CTPOKH PEKBH3HTA MPH NPOACIEHOM PaCTOIOKCHHH PEKBH3HTOB HE
Gonee 12 ¢M.

13. Koz dopMEl IOKYMEHTA

Koz GopMBbI IOKYMEHTA POCTABIAETCS HA YHU(DHITHPOBAHHEIX Jopmax JIOKYMEHTOB, B OCHOBHOM
UCIIONB3YEMEIX B KaJPOBOM [OKYMEHTO0BOpOTE LIKOMEI. Pacnonaraetcss kol (OopMBEl B ITPaBOM
pepXHeM YriIy pabodero 1ois NOKYMEHTa, COCTOMT M3 CJIOB "Mopma 1o" (HaHMEHOBaHHE
knaccHHKaTopa) u HpPOBOTO KOJA.

[Tpumep - Popma no OKYI 0301001

14. HauMeHOBAHHE LIKOJ1bL

HauMenoBaHue IKOMB JOMKHO COOTBETCTBOBATH HAMMCHOBAHMIO OPUIHYECKOrO JIHLA,
3aKpPETeHHOMY B €T0  YUPEAMTE/IBHEIX  JOKYMEHTAX (Yerape  001eo6pasoparebHOM
opranmzaryu). [loz HaMMEHOBAHHEM LIKOJTBI B CKOOKAX yKasbIBACTC: COKPALICHHOS HAUMEHOBAHHE
06111e06pasoBaTeEHON OpraHU3alHH.

Harn HAHMEHOBAHMEM HIKOJIBL - YKa3bIBACTCS MOIHOE HAMMEHOBAHHE BBIICCTOAIICH OpraHu3atHH.

15. CnpasouHble JlaHible O HIKOJIE

CripaBoyHBEIE JaHHBIE O LIKOE BKIIOHAOT B cels: MOUTOBBIE ajpec, Homepa TenedoHa, dakca,
ajipec HMEKTPOHHOH [10YTHL, KOJ IWIKOJBl IO OKIIO (mpocrasnsiercss mo OOepoccHHCKOMY
KIacCHUKATOPY NPEANpHiTHE 1 opranusaiui), OCHOBHOH rOCY/apCTBEHHEL PEruCTPAHOHHEIH
nomep (OI'PH), naenTHOHKAIMOHHBIH HOMED HAJIOTOTINATENBIIHKA/ KO IPHYHHEI TTOCTAHOBKH Ha
nanoroseiil yuer (MHH/KIIIT).

16. HauMeHoBaHUe BUJ1A JIOKYMEHTA

PeKkBUIMT WCIOJBIYETCS JUIA YKA3aHWs BHAA [JOKYMEHTa M pacronaraetes oA PEKBH3UTOM
«HaMeHOBaHMe 06leoBpazoBaTenbHON opranusauuny, HanMeHOBaHWE BHAA JIOKYMEHTA HE
YKa3LIBAETCH B IHCBMAX.
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17. daTa 1oKYMEHTa

JlaToii JOKyMeHTa SBISETCS Iata €ro noAnucaxus (NpuKas, IMHCEMO, 3amuckd, akT H Ip.).
yIBEpIKAEHHS (MHCTPYKIMs, TIONOKEHHE, [PABUNIA, PEINIAMEHT, ILTaH, OTHET H ap.), coOwItHs,
3a)HKCHPOBAHHOTO B JOKYMEHTE (POTOKOI).

Jlata JI0KyMEHTA NMPOCTABISSTCS JOKHOCTHBIM JIMLOM, HOAMHCHIBAIOIIMM MM YTBEPKAAIOMNM
JOKYMEHT, HIM [IPH DPErUCTPallMH JIOKYMEHTA, WM HCMOCPEICTBEHHO COCTABHTE/EM I
MOJITOTORKE [0KYMeHTa (clly kebHas 3ammueka, 3aiBiIeHie 1 JIp.).

JlOKyMEHTBI, M3ABAEMBIE COBMECTHO ¢ APYIHMH OPraHH3alUaMy I0/UKHBI UMETh OJHY (SIUHYIO)
Jary.

Taty nokymeHTa ohopMIIsioT apabekuMu uudpaMu B MOCICI0BATEIbHOCTH!

e JcHL Mecsina, mecdl, roj, Jlens Mecsia W Mecsall oQOpPMISIOT ABYMs mapamyu apabckux
UMdp, pPA3NENEHHBIMH TOUKOH; IO - HYETBIPhMA apabCKiMH LM(paMH, HAMPUMEP:
01.12.2017. Byxsa "r" nocne nudp He CTaBATCS.

« npH cloBecHO-IH(pPOBOM criocobe odopmiienHs NaThl JeHb Mecslla YKa3elBaeTes Mapow
apaGekux wadp, roj YeTspbMs apabekumu nudpamy, Hatpumep: 12 nexabps 2017r.

18. PerucTpanuoHHbiit HOMEp NOKYMEHTA

PerucTpalloHHbBIH HOMEp JAOKYMEHTA IIPOCTABIAETCS B COOTBETCTBHHM C CHCTEMOH DErMCTpaliH,
NPHHATOH B [IKOJIE.

PerneTpauHoHHE HOMEp IPHCBAMBASTCH JIOKYMEHTY 110C/IE ero MOoAnHCanus (yTBEpIKIEHH).
CcpUlKa Ha PETHCTPALHOHHELH HOMEP H JIATY JOKYMEHTa

CoebUIKa Ha MCXOANIHE HOMEp H ATy JOKYMEHTA aIpecaHTa BKIIoYaeT B cebst peruCTpaliOHHbIH
HOMEp U [aTy AOKYMEHTa, Ha KOTOPBIH JI0JKEH OBITh 1aH OTRET.

19. Mecto cocTapneHus (M3AaHu) JOKYMEHTA
MeeTo COCTABICHHS WM H3JaHHs OKyMeHTa - "Mocenok ..." - ykaspiaercs Ha OnaHkax
IMPOTOKOJIOB ¥ AKTOB, COCTARIIAEMBIX B 00111€00pa30BaTe/IbHON OPraHu3alllH.

20. Anpecar

B pekeuaute "Anpecar” HCNONL3YIOTCH OQHLUMATBHEIE HAUMEHOBAHHMS OPraHOB roCy1apCTBEHHOH
M HCTONHHTENLHONH BIACTH, OPraHoB MECTHOIO CAMOYNpaBlIeHus, oprauusauuii. [lomyckaercs
HCTIONB30BATE OGUIMATBHO MPHHATEIE COKPAIIEHHbBIC HANMEHOBAHUSA OPraHOB roCy1apeTBCHHON 1
MCIIONTHATENBHOM BIACTH, OPTAHOB MECTHOI'O CAMOYNPABIEHHSA, OpraHH3aliH,

[lpn ampecoBaHWH HOKYMEHTA OKHOCTHOMY M YACTHOMY JIMIY HHHLM&IBI CTABATCA MOCTS
thaMHITHH.

Ipumep — 3asedyiouemy omoeiom 00pa306aAHI
Damunua H.O.

PexeuauT "ampecar’ mpocTas/iseTcs B BepXHeil MpaBoi 4ACTH JoKymeHTa (Ha GratKe ¢ YrioBbIM
DACHONOKEHHEM DPEKBM3UTOB) MW/M ChpaBa TOA pekBu3uiami Onmanka (Ipd  MpOJOTIBHOM
PACIONOKEHHH PeKBHU3UTOB Onanka). CTpoku pekBM3uTa "ajpecar’ BLIPABHHBAIOTCH MO JICBOMY
KPAO HIIH LEHTPYIOTCH OTHOCHTEIBHO CaMOH JUTMHHOH CTPOKH.

[lpu ampecoBauy JoKymeHTa 0e3 yKajaHMs JIO/DKHOCTHOTO JIMIA HAMMCHOBAHHA &IpEcaToB
HIIYTCS B MMCHUTEJIBHOM AJ1e)Ke, HATIPHMED:

Opezanwvl cmamucmuru 2opooa Jlodeunoe Ione

[lpy ajpecoBaHuWy OOKYMEHTA PYKOBOJAMTENIO OpraHU3alul HAWMEHOBAHHE [OJDKHOCTH
YKa3RIBASTCS B JIATE/ILHOM NAZIeke, HallpHMED:

lenepansiomy oupexmaopy Q0O «/lodeunonoibekas Yacmuas oxpanay

DPamunua H.0.
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[lowroBeiil ajpec He YyKasbBacted B JOKYMEHTax, HampaBiseMbIX B BHICIIHE Oprafel
rocylapcTBEHHOH BIIACTH, (hesiepasibHbIE OPraHbl MCIIONHHUTELHOM BIACTH H UX TePPUTOPHA/IBHEIE
opratbl, Oprafbl rocy/IapCTBCHHON H UCIIONHHTEILHON BIACTH, OCTOS HHBIM KOPPECTIOHJICHTAM.
[Tpn anpecoBaHyy MHCHMA B OpPraHu3alHio yKashiBaioT ¢¢ HauMeHOBaHHE, 3aTeM TOYTOBBIH a7Ipec,
HaNpUMEp:

Mynuyunansnoe KazenHoe obuyeobpazosamenshoe yupescoeHue  «J100eunononbekad cpeonsa
ofugeobpazosamenbnas wiKona Ne 2 ¢ yanybnennvim usyuenuem OmMOEnbHELX APEOMEMOBY
[pocnexm Jlenuna, 0.54, Jodeiinoe Hone, Jlenunepadckas obracme, 187700

[Ipn ajpecoranny JNOKyMeHTA (uzHuecKOMy JIHIY YKa3bBaloT GaMuIMio M MHHIIMATEI
[ONyHATESI, 3aTeM NOYTORLIH a1pec, HAPUMED:

I'mywrogoti H./.
Vavsnosckas yi., 0.5, x6.12,
> Jlodetinoe [Tone, Jlenunzpadckan obnacms, 187700

Pexpuaut "Anpecatr” HE AOJKSH COJMCPKATH Gonee yerbipex ajpecatos. CioBO "Komus" nepen
BTOPBIM, TPETHHM, UETBEPTEIM afpecaTamd He ykaspisacTed. [Ipy uMcne afpecator Bonee 4-x
COCTARJIETCS CIIMCOK PACCHUIKH JIOKYMEHTE.

Fcid JIOKYMEHT OTIPABISEICS B HECKOMRKO OAHOPOMHBIX opraHuzallii Mnd B HECKOJIBKO
CTPYKTYPHBIX TO/IpasaesicHuil opraia HCTIONHHTE LHOM BIACTH, TO OHI yKa3biBatoTes 0600MEHHO.
[Tpumep:

Pyko60OUMENsM y4pesrcoeHu Crio

20. ['pud yTBepiKIeHHs IOKYMEHTA

[pudy yTBEpMACHMS IPOCTABIACTCA B [IpABOM BEPXHEM YINy JOKYMCHTZ. CTpOKH peKBH2UTA
BHIPABHHBAIOTCA TIO JIEBOMY Kparo Wi [EHTPHPYIOTCA OTHOCHTENBHO caMoil JUTHHHOH CTPOKH.
JlokymenT  yTBepikpaercs  JOIDKHOCTHBIM oM (I0MKHOCTHBIMH JHIEAMH)  HIH
pacnopsAUTebHEIM JOKYMEHTOM (IOCTAHOBJICHHEM, PELICHHEM, TIPHKAIOM, pacropsKEHHUEM).
[lpu yTBEpk/EHHN AOKYMEHTA IOMDKHOCTHEIM nULOM FpHG YTBEPIKIEHHS JOTIKEH COCTOATH M3
cosa YTBEPKJIAK) (Ges xaBbrdek), HAUMEHOBAHHA JODKHOCTH JIMLA, YTBEPIKIAIOMWIEr0
MOKYMEHT, €ro IOANKCH, HHUIHAJIOB, (baMUJTHE B JaTEl Y TBEPHICHH.

[lpumep:

VTBEP)IAIO
Jupexmop MKOY «Pacceemoserasn COLL»
H.0. ®avunus

21. Ilata

T1pn yTBEPA/ICHHH JIOKYMEHTA HECKONLKHMI JOMBKHOCTHEIMHU JIHIAMH HX TIOJMCH PacroaraioTes
HA OJTHOM YPORHE.

[lpu yTBEp)KACHHH JOKYMEHTA PAcIOPHAUTE/ILHbIM JOKYMEHTOM TPH( yTBEPH/ICHHS COCTOUT M3
cioe YTBEPXKIIEH (YTBEPXKIIEHO, VTBEPXJIEHBI, YTBEPXK/IEHA), cornacoBatHoOro ¢
HAMMEHOBAHMEM BHAA YTBEIKIAEMOro JOKYMEHTA, HAHMMCHOBAHHA BUAd JIOKYMEHTa B
TBOPHTENIEHOM IIAJIEXKE, ero 1aThl, HOMEPA.

[Tpumep:

VTBEPXIEHO
npurazom MKQY «Pacceemoscrkaa COLL»
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om (01.03.2020 Ne 57

22. 3aronoBoK K TEKCTY
3arofOBOK K TEKCTY - KpPAaTKoe COAEp)KaHHe JOKyMeHTa. 3aroloBOK K TEKCTY NpHkasa
dopmymupyetes ¢ npennorom "O" ("O0") u oTBEUAST HA BONPOC "o yem?"):

o npukas (0 vem?) 0 CO3AHHH KOMHCCHH;

« npukas (0 yem?) 06 yTBEpPH/ICHHHA ITATHOIO PACIHCAH KA,

e mHchMO (0 gem?) O IpeaOCcTaRICHHH HHPOPMALHH.
3aronoBOK K TEKCTY 0QopMIeTes 1101 peKBU3HTaMy OIIaHKa ClieBa, OT TPAHHILEL IEBOTO MOJIA.
HaumenopaHue (3aronosok) JHOGO aHHOTaLMs JOKYMCHTA COCTABIAETCH ABTOPOM  IPOCKTA
JIOKYMEHTA,
3aro/I0BOK K TEKCTY MOJKET HE COCTABIIATBLCH, CCIIH 00heM JIOKYMEHa HE [PeBhIuacT 4-5 cTpok.

23. Teker JOKYMEHTA
JlokyMeHTEl 001Ie06pa30BATEIbHOM OPTraHM3alMi COCTABIAIOTCA HA TOCYAAPCTBEHHOM A3LIKE
Poccuiickoii Penepalun - PyCCKOM.
TeKCT JOKYMEHTa MOKeT COAEPIKATh Pasienbl, MOJAPa3/ieNtl, MyHKTEl, NOANYHKTEI, HyMEpYEMbIE
apabckuMu L pamMu.
B nprkazax TekcT JOKYMEHTA HAAaraloT OT epBOro JHIa eIMHCTBEHHOIO THCIIA («11pUKa3EIBaOy)
B JIOKyMEHTAX KOIUICTHAIBHKIX H COBEINATEBHBIX OpraHax OT TPEeThEro JHUA €/HHCTBEHHOTO
ynehna: («cobpanue... pelrHIoy»)
TeKCT MpOTOKOIA H3MAragTcs OT TPeThEro JHLA MHOKCCTBEHHOr0 HHCIA («cmymmans»,
«BBICTYITUIIAY, «ITOCTAHOBHIIINY, KPELIHIINY),
B COBMECTHBIX JIOKYMEHTAX TEKCT H3JaraioT OT TMEPBOro JHla MHONKCCTBEHHOTO HHMCIIA:
(«IPHUKA3BIBACM», «PELLTHIIHY).
B jie0BBIX (CyKeBHBIX) THCEMAX HCIONb3YHTCH (OPMBI H3/I0KEHHS:
e OT MEpPBOrG JiMliA MHOMKECTBEHHOro 4YHcla («IpOCHM HANpPAaBHTE», MNPEACTAB/EM Ha
paccMOTPEHHEN ),
s OT Tperhero muua emmHcrBeHHoro uucna («Aamunucrpauus MKOVY  «PaccpeToBckas
COlLl» He BOzpaxaeT);
e OT INEpBOTO JIMUA HHCTBEHHOTO HYMCTA («CYMTAKD HEODXOMMMEIMY, «IpPEIArato
PACCMOTPETEY).
[pu ynorpeGiieHun B TeKCTe (PaAMUIKH M1l HHULHANE] YKA3BIBAIOTCS [OCe (hamuuu.
B nenoBeix (chymebHBIX) MHCBEMAX MOTYT HCIOJIL30BATHCA:
s BCTYNHTENBHOE 0DpalleHHe:
Veaocaemuiti 20cnodun Heanog!
Veasicaemas zocnoxca [lemposa!
Veascaemvit Huxonati Ilemposuy!
Veaocaeman Onvea Hukxonaesna!
Veaoicaemuie eocnodal

B ofpameHun 1o JO/DKHOCTH HaMMEHOBAHHE JIOIDKHOCTH MMHINETCH C IpONMHCHOH OYKBEL, B
obpallieH1H Mo GaMuIni HHHLMAIEL MG He YKa3bIBatoTCs.

e 3AK/IIOYMTENBHAS STHKETHAs (pasa:
C ysaxceHuem, ...

CTpanHilbl JOKYMEHTa HyMepyIOTCs, HaMHHAA CO BTOPOTO JIMCTA JIOKYMEHTA apabCcKuMu LH(pamMu
[1OCEpPEeIMHE BEPXHEro Mo,

TexeT mOKyMEHTa OTJENsdeTcs OT 3arofOBKa JIBYMS MM TpeMs MEM1YCTPOUHBIMH HHTEPBAIAMH
MCMONIb3YEMBIMH B TEKCTE,

24, OTMETKA O TIPHJIOKEHHH
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OTMeTKa O TPHUIOKEHHH HCHOTB3YETCS [PH odopmiieHny MHCEM H NPUIIOIKEHHH K IUTaHaM,
[TpOrpaMMam, oT4eTam, oNoKEHHAM, [IpaBK/IaM, HHCTPYKLMAM H APYTHM JIOKYMEHTaM.
B muchMax OTMETKA O NPHIOKEHHH 0hOPMIACTCA MO/ TEKCTOM nuepMa Ha pacetosHum 1,25 ¢M OT
rpanuibl 1eBOro noms. Eciu npuioKeHie Ha3BAaHO B TEKCTE MHCLMA, B OTMETKE O MPHIIOKEHHH
yKa3bIBACTCS KOJIHUECTBO JIMCTOB U KOIMUECTRO AKIEMILIAPOR NPUIIOKEHHA, HAlPHMED:

Tpunoscenue: Ha 3 1. 6 1 9K3,

[Ipy HaHIMH  HECKOIBLKHX npunoKeHud, B OTMETKE O MPHIIOKCSHUH OHH HYMEpYIOTCs,
YKa3LIBAKOTCS HAMMEHOBAHMSA  KAKIOTO MPUAOKNEHHs, KOJIMUYECTBO JIUCTOB M KOMHHECTBO
HKIEMIIIAPOB, HAlIPUMED:

[Ipunoscenue:
I; [nan-epaghuk ... Ha 3 1. 8 2 K3,
2, Crnpaska 0 nodomeepaicoenuit (paxma ofiywenua... Ha 1 1. 6 1 9K3.

Ec Npuyiokenus cOPOIIOPOBAKbL, TO KOTHUSCTRO JIACTOR HE ykaspiBaeTcs. Ecii IPUIIOKEHHE
HATIPARJIOT HE BO BCE YKa3aHHBIC B JIOKYMCHTE a/pecd, TO OTMETKY O €r0 HATHYHM OQOPMILAIOT
creayrouumM 00pa3oM, HApHMED:

Mpunoxcenue: na 3 4. 6 I 9K3. MONLKO & nepebiil dopec.

Ha npriiokeHHsX K NPaBH/IaM, HHCTPYKIHSM, TOMOKCHHAM, JlaHaM, mporpaMMaM, IOroBOpaM
JPYFEM IOKYMEHTaM OTMETKA O [PUJIONCHHH MPOCTABIACTCA HA TIEPBOM JIUCTE [PUIIOKCHHA B
[IPAROM BEPXHEM YITIY.

Eciti NpUIIoZKCHHE OIHO, OHO HE HyMEpYyeTCi. Ecny npHiioikeHuil HECKOIBbKO, OHH HYMEpPyIoTCs
(npunoxkeHue 1, npunoKenue 2).

B TekcTe JOKYMEHTA IIPH [NEPBOM YNOMHHAHUK MOKYMEHTA-TIPHIIOKEHHS B ckoOKax yKa3hIBACTCH:
... (IPHIOIKEHHE) HIIH ... (mpuiokenue 1), repes HOMEpoM IIPUIIOKEHHUS JIOMYCKACTCs CTaBHTE
3HAK HOMEpA: ... (pHIIOKeHHE N 2);

B OoTMETKE O NMPHUIOKEHHH YKa3hIBACTCsH HAHMEHOBAHUC BH/a OCHOBHOTO JOKYMEHTE, €ro Jara #
HOMEp, HAlIPHMEP!

[punoocenue N° 2 k npusasy MKOY «Pacceemoackan COLLI» om 08.06.2017 Ne 67 "

Ecmy NMpHIOKEHHEM K JOKYMEHTY (HampuMep, K NpHKa3zy) SBJIACTCA yTBEPKAAEMBIH TOKYMEHT,
(MONOYKeHHE, TIPABHIIA, HHCTPYKIMs, PerjlaMeHT H Ip.) B BEPXHEM MPABOM YIUIy NPOCTaBIACTCA
OTMETKA O MPUIOKEHHH, HHIKE — rpud yTBepIKIEHHS, HAllpUMED:

[punooicenue
VTBEPKIIEHO
npurazom MKOY «PacceemoseKan COILly om 08.06.2017 Ne 67

Bujt 1 pasMep mpu(Ta PEKBU3NTA "OTMeTKa 0 NPHIOKEHHH" JOMKEH COOTBETCTBOBATE BUIY H
pasmepy mpHaQTa TeKeTa JIOKYMEHTa.

25, I'pud cornacoBadus A0KYMEHTA

I'puc) cornacoBanus A0KYMEHTA HCTONB3YCTCA HPH COrACOBAHMH JOKYMEHT4 ¢ OpraHaMH BIIACTH,
OpraHH3alMsIMH WM JO/DKHOCTHRIMU JIMLAMH. On cocrout u3 cnopa “COI'JIACOBAHO”,
JOMKHOCTH JIMIA, KOTOPBIM COTAcoBaH JOKyMEHT (BKJIOUAs HAMMCHOBAHMEC OpraHy3anuH),
JIMYHOMN [OAMUCH, PaCiIHGPORKH NOAIHCH (HHHIHATIOB, (haMHUITHK) W JaThl COTVIACOBAHHL.
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I Ipumep:

COI'NTACOBAHO

3asedyiowguit omoeniom obpasosanus
M. Y. Bpamopujur

01.12.2017

['pud cornacoBaHus B 3aBHCUMOCTH OT BH/IA JIOKYMEHTA U 0coGeHHOCTEH ero oQopMIeHHS MOXKET

NPOCTABIATLCAH.
e Ha IICPBOM JIHCTE JOKYMEHTA (ECJ’KI‘I JOKYMCHT HMEET TH"I"yJ’IHHbIﬁ JTHCT, - Ha THTYIIEHOM

JIUCTE) B JIGBOM BEPXHEM YIUy HA ypoBHe Ipuda yTBEPXKIEHHS HIIH 110Ji HAHMEHOBAHHEM
JlokyMeHTa OIiKe K HH/KHEMY MOJI0);
e Ha IOCHEHEM JIMCTE JOKYMEHTA MO TEKCTOM,
*  HA JIMCTE COIIACOBAHHY, SBIIAIOMIEMCS HEOTBEMIIEMOH YACTRIO JOKYMEHTA.
BremHee coriacoraHue TAKKe MOKET OBITh OCYINECTBJIEHO JPYTHM IOKYMEHTOM - ITHCBMOM,
MPOTOKOJIOM, IPHKA3OM.
lpumep:

COINTACOBAHO npuxazom omdera obpazosanus om 01.07.2017 Ne 01-01/54

26. Buza

CornacoBaHue MPoOeKTa NoKyMeHTa 0(OpMIAETCS BU30H.

Busa mpocrasngercs COOCTBEHHOPYYHO JIMLOM, BH3MPYIOUIHM JOKYMEHT, H BKIO4aeT B ceds
HUMMEHOBAHME JIOJDKHOCTH BH3IMPYIOLIErO, €ro JIMYHYK [OJMHCh, pacHliu(QpoBKY [OJUIHCH
(HHHMIHANL], (PaMUITHIO) H JAaTY.

[Ipumep:

3amecmumens oupexmopa
H.O. @amunus
03.04.2020

JonyckaeTes NONMHCTHOE BH3HPOBAHME JIOKYMEHTA H €r0 [IPHIIOKEHHH.

[lpy  HanW4Md  3aMevaddil, JononHedHd K INpPoeKTy [JOKYMEHTa BH3a  JIONOJIHAETCH
COOTBETCTBYIOIIHM YKa3aHHEM.

Jlns noxymeHTa, NONIMHHHK KOTOPOI'O OTHPABJSAIOT M3 IIKOJBL, BH3bl MPOCTABIAIOTCA HA
SK3EMIIIAPAX NOKYMEHTOB, IOMELIAEMBIX B JI€]I0.

Jlns noxymenTa, HOUTHHHUK KOTOPOTO OCTASTCA B LIKOJIE, BU3bl COTNIACOBAHMSA MPOCTABIAIOTCA Ha
oGopoTe MOCeIHEero JIMCTa MOUTHHHHKA JOKYMEHTA HIIH HA MOCHEIHEM JIHCTE JIOKYMEHTA MOJ
NOJIITHCRIO.,

27. loanuck
[logmuer  BRIIOUAST: HAMMEHOBAHHE JIO/DKHOCTH  JIMUA, TIOOMNMCABINETO JOKYMEHT, Ero

coOCTBEHHOPYUHYIO HOJIHCE; PacIH(POBKY NOANTHCH (HHHLMANBI, hamMHIus):
[Tpumep:

Hupexmop nuunas noonuce H,O. Camunus

Ecnu  poxymeHtT odopmrnen He Ha 0OnaHke, B HAaHMEHOBAHHE JIOJIKHOCTH BKIIOYAETCS
HauMeHoBaHHe obueobpasosare/bHON opranu3auuy (MOMHOE HasBaHHE 1KOJB!). Jlonyckaercs B
pexkBuzuTe "lloanucr AOMKHOCTHOIO JiMua" LEHTPHPOBATE HAMMEHOBAHHE IOMKHOCTH JIHLA,
MOAIMUCABIIETO JOKYMEHT, OTHOCHTEIBHO CAMON JUTHHHOH CTPOKH.
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[Ipy noamucanuu NOKYMEHTA HECKONLKHMH JIOJDKHOCTHBIMM JIMIIAMH Da3HBIX JODKHOCTEH HX
MOANKACH pacroNaratoT OJIHY 10J1 JPYroi B MOCIEN0BATENLHOCTH, COOTBETCTBYIOUICH HepapXuu
38HHMAEMOH JI0JIKHOCTH.

[Ipumep:

Lupexmop nuunas noonuce H.O. @,
3amecmumens dupexmopa audnas noonuce H.O, .

led NoANMHCAHHMH JOKYMCHTA HECKOJBKHMH JIHUAMH paBHBLIX JIOJ'I}KHOCTEﬁ HX TIIOAINHCH
pacrioiaratoT Ha 0JHOM YpPOBHE.

B AOKYMEHTAX, COCTABIEHHBIX KQMHCCHEH, YKA3BIBACTCH CTATYC JIMIIA B COCTABE KOMHCCHH!
pocTapjeHHemMm KOCOH YEPTRI NEpE] HAHUMEHOBAHHEM JOJKHOCTH (,[[063.]3]'151‘1‘5 KakHe- nubo
[TPHCTABKH).

Ecnu [MpekTop MM HHOE YNOJHOMOUEGHHOE HA [OANMCAHME JOKYMEHTA JMIO BPEMEHHO
oTCyTCTBYET (OTmycK, OOne3Hb, KOMAHAMPOBKA) HIHM JAOKHOCTL BAKAHTHA, TO JOKYMEHT
MOJUTMCHIBAET  COTPYAHMK,  YHONHOMOYEHHBI Ha  [O/IHCAHME B  COOTBETCTBHH  C
PaclopsSAMTENEHEIM JOKYMEHTOM HJIH Ha/Ie/IeHHBIH MONMHOMOYHIMHE, YCTAHOBIEHHBIMH TPHKA30M
INKOMEl WM yupejgurens (0Taen o0pasoBaHus), ¢ yKasaHHEeM CBOEH IOMKHOCTH W IOIHOMOYHH,
HaNpUMEp:

3amecmumens oupexmopa noonuce .0, Damunus

HITH:
Henonusiowguii o6szannocmu oupexmopa noonuce H.O. Qamunus
HITH

u.0. Qupexmopa nodnucey H.O. @amunusn

Pexsusur "[loanues pomxnoctHoro juua" MoxeT ObTh 0GOpMIIEH COBCTBEHHOPYUHO ABTOPOM
JOKYMEHTa (HalpuMep, NnpH HanWcaHuu ciayxeOHOH 3anucku Ge3 NpUMEHEHHS TEXHHYECKHX
cpencts) mubo 0(hopPMIIEH ¢ HCMOMB30BAHHEM TEXHUYECKUX CPECTE.

B cnyuae odopmienus peksuzuta "llognmeh Jlo/mkHOCTHOTO AMua" ¢ MCHOML3OBAHHEM
TEXHHYECKHX CPEJICTB BHI M pasMep MPH(Ta YKa3aHHOrO PEKBH3HTA HE MOMKET OTJIHYATHLCHA OT
BHJIa ¥ pasmepa mpHdTa OCHOBHOIO TEKCTA JIOKYMEHTA.

Pexeuzur "[loamuce AOMKHOCTHOrO JiMi@" OTHENAETCS OT TEKCTA TPEMA MM YETHLIPbMS
O/IMHAPHBIMH MEXKIYCTPOUHEIMH HHTEPBATAMH.,

28. lleuats

[leuate sABnsieTcs cnocoGoM MOATBEPIKACHUA MOMIMHHOCTH MOMANMHCH MOMKHOCTHOTO NMIA HA
nokymenTe. [leqaTh CTABHTCA Ha JOKYMEHTAX B CIyHasx, MPeLyCMOTPEHHBIX 38KOHO/ATEILHBIMH
HITH HHBIMH HOPMATHBHBEIMH [1PABOBEIMH aKTaMH.,

[lewats cTapuTes Ha cBOOOAHOM OT TEKCTA MECTE, NMPH 3TOM OTTHCK [EYATH HE 3aXBATHIBAET
JMHYHOH MOIMKCH AOIBKHOCTHOIO JIMIA TOAMHCABLIETO JOKYMEHT, MM B MecTe, 0003HAYEHHOM
«MIl» («Mecto neuati»),

B noxymenTax, nojAroToBIEHHRIX HA OCHOBE YHH(PHUMPOBAHHBIX (HOPM, IEUATh CTABHTCH B MecTe,
obosnayennom ormerkoit "MIT" unu nueM o6pazom.

29. OrMetka 00 MenonHuTENe

Otmetka o0 HenonuuTene (aBTope) JNOKYMEHTA MPOCTABIACTCA HA IMTHCHMAX LIKOJIBI B JIEBOM
HHKHCM yl"ﬂy JlHIlEHUﬁ C-TOPOHI:»I [MOCJIEAHETO JIHCTA J,:lQK}/MeH'I‘Ei oT Fpal‘l HLEI JICBOTO TTOJIA HITH, l'lpH
O'I'Cy‘l"(:'l'l.-IHH MECTa, - Ha OﬁOpOTHOﬁ CTDp(!HE BH}'If}y ClIeBa.
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OrMeTka BKIFOYAeT (AMHUNMIO, HMS, OTYECTBO HCIONHHUTENS H HOMEp ero TeneoHa, a Takie
OTMETKA 00 HCIONHHTENe MOKET AOMOMHATECS HAMMEHOBAHHEM JIO/DKHOCTH H DJJEKTPOHHBIM
apecoM MCIIOTHUTE.

Ipumep:

Heanos Hean Heanosuy, samecmumens Oupekmopa no bezonacrocmu
(888) 888-88-88, lvanov@mail.ru

30. OrMeTKa 0 3aBEPEHHH KOIMH

Jlns nojrsepsKkaeHUs COOTRETCTBHS KOMHH (BBIIMCKH M3 JOKYMEHTa) MOUIMHHUKY TOKYMEHTA Ha
Moche/iHeM JIHCTE KOTHH (BRINMMCKH M3 A0KyMeHTa) 1oj pexBusutoM "Tloanucs” odopmiseres
PeKBH3UT «OTMETKA O 33BEPEHHH KOTIHHY.

OTMETKa © 3aBEpeHHH KONMH BKMOHacT: cloBO «BepHo», HAaHMEHOBAHWE JIOJKHOCTH JIMIA,
1ABEPUBIIETO  KOIMHIO, COBCTBEHHOPYUHYIO [OANKCE, PactiHpoBKy moanueH —(MHHLHATEL
(paMUIIHIO), IATY 3aBEPEHUs KOIHH JJOKYMEHTA.

Pexsuzur «OTMETKa © 3aBEPeHMH KOMHH» MOXKeT OBITE OQOpMIEHA OT pYKH HIH C
MCIIONTB30BAHUEM [ITAMIIA.

JIONyCKaeTCs 3aBEPSITE KaM/(biH JIMCT MHOTOCTPAHHYHOH KOTTHH IOKYMEHTA.

31, OrMeTKa O NOCTYIIEHHH JIOKYMEHTA

OTtMerka O MOCTYIUIEHMH JOKYMEHTA COAEPIHT BXOAAIIMH PErMcTpauMOHHBIH HOMEp M JlaTy
noctyniedus goxkymenta. Jlomyckaercd ykasaHWe 9acoB M MMHYT NOCTYIIEHH] NOKyMEHTa C
3aBEPEHHUEM MOJITHCAMHU 3aUHTEPECOBAHHLIX JIHLL.

OTMETKa O NOCTYILIEHUH JOKYMEHTA MOMKET IPOCTABIIATECS ¢ HCIONB20BAHHEM LUITAMIIA.

32. Pesomouns
Pesomonms coaepiKuT yKa3aHue 10 HCTOMHEHHIO JIoKyMeHTa, OHa oopmiseTcss Ha cBOOOIHOM

mecte pabodero nons JOKyMeHTA.

Pezoimonmsi BKIO4aeT B ceBst: haMHIHIO, HHHIIHANIBI HCTIOMHUTE (HCIIONHUTENEH ), TIOPYIEHHE 110
JIOKYMEHTY, [10JITHCE ABTOPA PE30TIONHH U ATy 0(OPMIIEHHS PE30ITFOLMH,

Pesomonus, 110 yCMOTPEHHIO JTHLA, JAKOLIEr0 MOpyYeHHe, MOJKET BKIOUYaTh B ce0s Takke Cpok
HCIIONTHEHHS TOKYMEHTA.



B nannom ,ElpKﬁMﬂI-‘r‘t‘eL JPOHYMEPOBAHO,

[por /‘0 TPEI'IH@HB" €4ATHIO
c'roﬁrﬁf
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