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1. O6mue moaoxKeHHs

1.1. Hacrosmee Ilonoxenne o6 apxmBe OO paspaboraHo Ha ocHoBaHHH I[IpuMepHOro
nojiokeHds o6 apxXHBe OpraHH3alliH, YTBep:KIEeHHOTO npHKazoM PejlepalkbHOTO apXHBHOTO
arenatcTea Ne 42 or 11 anpens 2018 roza, B coorerctsun ¢ [Ipuxazom MunKynsTypsl Poccun
ot 31.03.2015 Ne 526 «O6 yTRep:KIeHHH IIpaBHJ OPraHH3allMH XPaHCHHHA, KOMILICKTOBAHHA,
yueTa M HCIO/Ib30BaHHs JOKyMeHTOB ApxuBHoro ¢onna Poccuiickoli ®eepalid H IpyrHX
apXHBHBIX JIOKYMEHTOB B OpraHax TOCyIapCcTBEHHOH BJIacTH, OpraHax MEeCTHOTO
CAMOYTIPABICHUS H opranu3anngaxy, Yerasom OO.

1.2. aunoe [Tomoxenue 00 apxmee MKOYVY «PaccBeropckas COIIl» ormpenenser cocras
jnoxkymenToR apxupa OO H ycnoBHS HMX XpaHEHHs, YCTAHABIHBACT 3a[aud, HAZHAYCHHME H
d)y'HKlIHH HIKOJIBHOI'O apXHBa, PErmaMeHTHPYET MACATE/IBHOCTh JIHIE, OTBETCTBCHHOTO 34
Be/ICHHUE apXuBa OPraHU3alliy, OCYIIeCTRIAIOMEH 06pa3oBaTeIbHYIO JeATEIEHOCTE.

1.3. B cBoelt IeATENBHOCTH apXHB PYKOBOACTBYeTcs DenepaibHeM 3aKoHOM Ne 125-@3 ot
22.10.2004 «O6 apxusHoM jese B Poccuiickoil Menepanuny» ¢ u3MeHeHHAME Ha 11 uronsa 2021
roja, HOPMATHBHEIMH MNPaBOBLIMH aktaMi Poccuiickoil @enepannu, cyOnexra Poccriickol
Qenepauuy B cdepe apXHBHOIO Jielia H JENONPOH3BOACTBA, JTOKAIBHBIMH HOPMATHBHBEIMH
akramu 00,

1.4, JIOKyMEHTEI OpraHH3alliy, OCYINEeCTRIAIOMEeH 06pa3oBaTenbHYO AEATEIbHOCTh, HMEIOIIHE
HCTOPHYECKOE, KYJIBTYPHOE, HAYHHOE, COIHANILHOE, IKOHOMHYECKOE H MOHTHYCCKOS 3HAUCHHE,
COCTABJIAIOT TOCYNApCTBEHHYIO 4acTh ApxuBHOro donma Poccuiickoli @enepanu, ABIAIOTCA
cOOCTBEHHOCTLIO TOCYZapcTBa H IIOAJIE/KAT MOCTOAHHOMY XPAaHEHHIO B TOCYIAPCTBEHHEIX
apxuBax Poccuiickoit @enepaiuy. [lo repenadd HAa TOCYHAPCTBEHHOE XpaHeHHE JAHHEIE
JOKYMEHTEI BpeMeHHO xpansTes B 00,

1.5. B mkome s XpaHeHHs A0KyMeHTOB ApxuBHoro ¢omnzaa Poccmiickoii @enepaiuu H
3aKOHYEHHEIX JIEIIONPOH3BOACTBOM JAOKYMEHTOB NPAKTHYECKOT0 HasHAYeHHMs, HX oTOOpa, y4eTa,
HCIIOJIb30BAHHS ¥ [TOATOTOBKH K IIEpPE/iave Ha rocy/1apcTBeHHOe XpaHeHHe CO3/1aeTes apXuB,

1.6. ApxHBe co3/laeTcs Kak ceKTop yueOHON 4acTH, BO3TTIABIIAEMEIH JTHIIOM, OTBETCTBEHHEIM 3a
BeJIEHHE apXHBa COTIacHO NIPHKA3y THPEKTOPa LIKOJA.

1.7. Oprasu3annsg, OCyIIECTBIIOmas 00pasoBaTeNEHyI0 AeATEIbHOCTh, 00€CeyHBaeT apXuB
HeoOX0IMMEIM ITOMElEHHEM, 000pYIOBAHHEM H KaJpPaMH.

1.8. O6pazosateibHas Opranm3anus obecreunBaeT COXPaHHOCTE, YIeT, 0TO0p, YHOpAI(0YeH e I
HCIIOL30BAHHEE IOKYMeHTOB ApxuBHOro Gonna Poccuiickoii ®enepanny, odpasyromuxcs B €ro
nestensaoctd.  OGecmeuwBaeT  CBOEBpPEMEHHYIO — Iepejlayy  3THX  JOKYMEHTOBR  Ha
rocy/lapcTBEHHOE XPAHEHHE,

1.9. Bce paboTel, cBsi3aHHEIE C IOATOTOBKOH, TPAHCIOPTHPOBKOH W repejadedl apXHBHBIX
JIOKYMEHTOB, IPOH3BOJIATCS CHIIAME H 38 CHET LIKOJIBL

1.10. 3a yrpary u mopdy JOKyMeHTOB ApxmusHOro ¢ouga Poccuiickoli @enepanun
JODKHOCTHBIE JIHIIA OPTAHHU3AIlHH, OCYLIECTBIAIOmMEHR 00pa3oBaTeNbHYIO NEATEBHOCTE, HECYT
OTBETCTBEHHOCTh B COOTBETCTBHH ¢ JIeHCTBYIOIMAM 3aKOHO1aTEIECTBOM.



1.11. IlkomsHen apxuB paboTaer cornacHo gaHHoMy [IojioXeHHMIO B IIaHy, YTBEpKIaeMOMY
nupextopoM OO, B OTYHTBIBASTCH NEpe]l HEM B CBOEH pabore.

1.12. Kourpoms  [eATENBHOCTH  apXHBa  OCYIIECTBIASET  [MPEKTOpP  OpraHH3allyH,
OCYIIECTBIIONEH 00pa30BATENLHYIO NEATEIBHOCTE.

2. CocraB 10KyMeHTOB apXHBa
2.1. B mxonsHEBIH apXUB [10CTYNAIOT:

v' 3aKOHYCHHEIC IEIONPOM3BOJACTBOM IOKOMLI JOKYMEHTBI IIOCTOSHHOTO XpaHCHHS,
06pa3oBaBIIHECs B  [JCATEIBHOCTH CTPYKTYPHBIX TOApasfelneHHH, JOKYMEHTEI
BpemenHoro (cseime 10 JjieT) cpoka XpaHeHHH, HEOOXOMMMEIE B IIPaKTHYECKOH
NeATENLHOCTH, TOKYMEHTHI [0 KajpaM i 00yJaroimumes (BOCIHTaHHHKAM);

v’ JIOKYMEHTHI ~ MOCTOSHHOIO  XpaHEHHs [0 JHYHOMY COCTaBy  OpraHH3alu-
Ipe/IIICCTREHHHKOB;

v\ guuasle  GoHAB  BeaymHx — paOOTHHKOB — OpraHH3allHH,  OCYIIECTBIAIOMIEH
06pa3oBaTeBHYIO AEATEIEHOCTE, IIOCTYIIHBIIHE B apXHB;

v’ cayxkeDOHEIE H Be/IOMCTBEHHEIE H3/IaHHS;

v/ CHpaBOYHO-TIOWCKOBEIE CpPEicTBA K JOKYMEHTAM M Y4eTHBIE [IOKYMEHTH ApXHBA
OpraHu3aliy, OCYINeCTRIAIONmEH 00pa3oBaTeNnbHy 0 JeATEEHOCTE.

2.2. Cpoku XpaHeHHs 0KyMeHTOB B apxuBe OO ompeneoTes CoracHo CpoKaM, YKa3anHEIM B
YTBEpKICHHOH HOMEHKIIAType Jell.

3. 3ajaun apxuBa
3.1. OCHOBHEIMH 3a/1a4aMHK apXHBa ABJIAIOTCA:

3.1.1. Opraauszamuss XpaHeHHs JOKyMEHTOB, COCTAB KOTOpPBIX MPELYCMOTPEH paszernoM 2
Hactoduero [onoxenus 06 apxuse OO,

3.1.2. KoMIUleKTOBaHHE apXMBa JIOKYMEHTaMH, 00pa3oBaBIIHMHCA B  JAEATEIBHOCTH
OpraHM3aliH, OCYIIeCTRIAIomel 06pa3oBaTellbHYIO IeITCIBHOCTE.

3.1.3. Yuer, ofeciiedenne COXpaHHOCTH, CO3/IaHHE HAYYHO-CIIPABOYHOTO alliapaTa.

3.1.4. Ucnons3oBaHus JJOKYMCHTOB, HAXOIAIIMXCA HAa XPAHEHHH B PXHBE 1ITKOJIEL

3.1.5. IloaroToBka M CBOEBpEMEHHas Tepeada JOKyMeHTOB ApxuBHOro (onna Pocchitcko#
de/lepalliu HA TOCTOAHHOE XPAHEHHE B TOCYIaPCTBEHHEIH (MyHHIUTIATIBHEIH) APXHB.

3.1.6. MeToam4ecKoe PyKOBOJICTRO M KOHTPOIb 3a ()OPMHPOBaHHEM H O(QOpMIICHHEM JEi B
JIETIOTNIPOM3BOCTRE IIKOTIBL H CBOEBPeMENH Ol nepenadei ux B apxus OO.

4. DyHKUHH apXHBA MKOJIbI

B cooTreTCTBHHE ¢ BO3JIOKEHHBIMHE 3a0a4aMH ApXHB OCYIOECTRIAET CIICAYIOMHE (I)y'HKH.HH:



4.1, Oprammsyer NpHEM NOKYMEHTOB IOCTOAHHOTO M BPEMEHHBIX (CBEIIE 10 ner) cpokos
XpaHeHHsA, B TOM 4HCje M0 Kaapam K oOydatomuMmcs (BocIUTaHHHKAM), 00pa30BaBIIAXCA B
JeSTENEHOCTH IIKOMEL, B COOTBETCTBHH C YTBEPIKIEHHEIM rpadHKoM.

4. ObecrieunBaeT COXPAHHOCTh H BEJAST yYeT JOKYMEHTOB M (JOH[IOB, HAXOMAMMXCs Ha
XpaHeHHH B apxuBe 06meo6pasoBaTeIbHOR OpramA3aiH.

4.3, [IpencrasnseT B rocyAapCTBEHHBIN (MyHHIMITATLHEN) aPXHB YICTHBIS CBCACHUA 06 obreme
M CcOCTABE XPAHANMXCA B ApXHBE NIKONBI AOKYMEHTOB ApPXHBHOTO donna Pocculickoi
deepalli B APYTHX apXHBHBIX JOKYMEHTOB B COOTBETCTBHH C NIOPALKOM rOCYRapCTBEHHOTO
ydeTa JoKyMeHToB ApxusHoro dorma Poccuiickoil Desieparum.

4.4, CHcTeMaTH3HpYET H pasMelnaeT MOKYMEHTEI, IMOCTYMAIOIHE Ha XpaHCHHE B ITKOJIBHBIH
apxuB, oOpazoBaBliWecs B XOAE  OCYUIECTBICHHMA  JCATCIBHOCTH  OpraHW3aluh,
ocymecTaIsIoMmeil 06pa3oBaTeIbHYIO JAeATEIBHOCTE.

4.5, PaspaGareiBaeT TpaQEKM OPE/CTaBICHHS ONHCEH Ha PACCMOTPEHHC SKCIEPTHO-
IIPOBEPOUHOH KOMHCCHH H Iepelaud JIOKYMEHTOB APXHBHOTO ¢onma PO na xpaHeHHE B
rocy/apcTBeHHbI (MYHUIHIIATBHEL) apXHB.

4.6. OcymmecTBisIeT MOATOTOBKY U IPENCTABIINCT:

v/ Ha paccCMOTpEHME H COTJIACOBAHMWE JKCHIEPTHOH KOMHMCCHM IIKOJBL OIHCH JEI
[OCTOSIHHOIO XpaHeHus, BpeMeHHBIX (cBbime 10 s1eT) CPOKOB XPaHEHH!, B TOM HHCIIE IO
kajgpaM u oOygqaiommMmcs (BOCIHTaHHHMKaM), 4 TakKe aKThl O BBUISJCHHH K
YHHUTOKEHHIO APXUBHBIX JIOKYMEHTOB, HE MOZNEHKAIIUX XPaHEHHIO, aKTEI 00 ytpate
JIOKYMEHTOB, aKThl 0 HEHCIIPABAMEIX MOBPEXK/ICHHAX apPXHBHBIX H0KYMEHTOE;

v Ha YTBEPHKAEHHE OKCIEPTHO-IIPOBEPOYHOH KOMHCCHH YIOTHOMOYECHHOTO —OpraHa
HCMOMHATETbHON Blacth cyGhekra Poccumiickoit @enepannu B cepe apXUBHOTO Jena
(nanee — DTTK apXHBHOTO YYPEKACHHUS) OITUCH JIEN IIOCTOSHHOTO XPaHCHHA;

v Ha cornacosanme DIIK apxmeHOro yupexknenms cyGnekra Poccuiickoit Dejieparnin
(MYHWIMOANBHOrO — apxHBa), B Ciy4ae HA[EICHHA €ro  COOTBETCTBYIONIMMH
MOTHOMOYHAMH, OLMCH [T 0 JINYHOMY COCTaBy,

v ma cormacosanue DITK apxmpHOro yupexieHus cybbexra PoccHiCKOH Mdenepanny
(MyHHIMMANBHOTO — apXHBa), B CIyYae HaJeNeHHA ero  COOTBETCTBYIOIHMMH
MOTHOMOYHAMH, aKTHl 00 yTpare HOKYMEHTOB, AKTHI 0 HEHCIPABHMBIX MOBPEKIICHHAX
ApXHUBHAIX JIOKYMEHTOB}

v Ha yTBep)KACHHE [MPEKTOPY IIKOJBI ONKMCH JENm IIOCTOSHHOTO XPaHCHHdA, OIHCH
BpeMeHHBIX (cBEmE 10 JIET) CPOKOB XPaHEHHS, B TOM YHCIIC OMMCH JICK IO KalpaM H
ofydatomumMesl (BOCIMTAHHUKAM), aKTHl O BbIIENCHHH K YHHYTOKCHHIO ApXHBHBIX
JOKYMEHTOB, He TOMIEKANMX XPAHEHHMIO, akTbl 00 yTpare AOKYMEHTOB, aKThl O
HEHCITPABUMBIX MOBPERJICHHAX ApXHUBHBIX MOKYMEHTOB, YTBEPIKIEHHEIE
(cornacosanneie) OIIK wHmM rocylapCTBEHHBIM —aPXHBOM cybsexkta Poccuickol
dezepaiiii (MyHMIMIATBHEM apXHBOM) B CIydae HaJICNCHHA €ro COOTBETCTBYIOMIUMH
MOTHOMOYHAMH.

4.7. opraHmsyeT Inepejady JIOKYMEHTOB ApPXHBHOTO donna Poccufickoii Dejepaimu  Ha
[OCTOSIHHOE XPaHEHHE B TOCY1apCTBEHHEIH (MyHHIUIATEHEIH) APXHB.

4.8. OpraHmsyeT ¥ MPOBOJUT DKCIEPTH3Y LEHHOCTH JOKYMECHTOB BPEMEHHBIX (cBemme 10 1eT)
CPOKOB XpaHEHHA, HAXOMAIIMXCS HA XPAHEHHH B apXuBe IIKOIB! B HEILIX or6opa TOKYMEHTOB
15 BKTIOUeHHs B cocras ApxuHoro (omja Poccuiickolt @eneparud, a TAKKe BhIABICHHA
[OKYMEHTOB, He MOIEKaIUX JaEHeHeMy XpaHeHHIO



4.9, VYwuyactsyer B pabore SKCIEPTHOM  KOMHCCHH  OpraHu3arii, OCYIIECTBILIOMEH
06pa3oBaTENBHYIO [1eATe/IBHOCTD.
4.10. TIpoBOAMT MEPOIPHATHA IO oBecrieueHMI0 COXPAHHOCTH JOKYMEHTOB, HAXOAAMHXCH Ha
XpaHeHHU B apXHBE OpraHu3alyy, ocymecTRIsolIel 00pasoBaTebHYIO AeATCILHOCTE.
4.11. Opranmsyer uHpOpMEpOBAHKE AIMHHHCTPALMH H paGOTHHKOB INKOJEI O COCTaBe H
coflepiKaHUM  JIOKYMEHTOB apXHBa ~OpraHu3alud, ocyinecTeisfomel  06pa3oBaTENBHYIO
NEATEITBHOCTD.
4.12. iHbopMHpYeT IOTE30BATENEH 110 BONPOCcaM MECTOHAXOK/IEHHA apXHBHBIX JOKYMCHTOB.
4.13. Oprasusyet BELIAYy AOKYMEHTOB H JeJl UL paboTEl B yHHTENLCKOH HJIH BO BPEMCHHOS
MONTB30BaHHE.
4.14. Vicmio/IHAET 3alpockl OPTaHW3alhii U 3aiBICHHA TPaX/Ial 00 yCcTaHOBIEHHH TPY/IOBOTO
cTaska W IPYTEM BOTPOCAM CONMANbHO-TIPABOBOTO XapakTepa, B YCTaHOBICHHOM IIOPAZIKE
BEITAeT KOIHMH JOKYMEHTOR ¥ APXHBHEIC CTIPABKH.
4.15. BejleT y4eT HCIONB30BAHM JIOKYMEHTOB apXHBa obpazoraTenpHON OpraHu3aliH.
4.16. Cosaet HOHI TOJTE30BAHUS APXHBA LIKOJE! H OPraHU3yeT 1o HCII0IB30BaAHHKE,
4.17. OcyImecTBISET BEICHHE CIPABOYHO-TIOMCKOBBIX cpencTB K JIOKyMEHTaM HIKOJIBHOIO
apxura. Co3/1aeT, [OTIOJHSAET H COBEPIICHCTRYCT HAYIHO-CIIPABOYHEIH aNapar K XpaHslMes B
apxuBe JenaM | JI0KyMEHTAM.
4.18, YuacteyeT B pa3paboTKe JIOKyMEHTOB Opranu3allii, OCYmIECTBILIONIEH 06pa3oBaTebHYIO
esTeNBHOCTE, TI0 BOIPOCaM apXHBHOTO JICa H IC/IONPOU3BOACTEA.
4.19. Oxa3bpBaeT METOAMYECKYIO TOMOLIE.
v cmyxGe JIenonpou3BOJICTBa KO/IE! B COCTABICHHH HOMEHKIATyphl ziefl, (PopMHpOBaHAM
1 ohOPMIICHHH /e, KOHTPOIHPYET MPABHILHOCTR dopmupoBaris 1 ohOPMISHUA NeT B
J1eJIOTIPOM3BOJICTBE;
v CTPYKTYpHBIM TOJPAZNCICHUAM H paGoTHHKaM IIKOTIbl B MOATOTOBKE IOKYMEHTOB K
nepejiade B apXUB OpraHU3alHH, ocymecTBiAromel 06pazoBaTebHYI0 AeATE/IbHOCTE.
4.20. YyacTByeT B NpPOBEICHHH MEPOIPHATHH 110 IOBBIMICHAH kBaybuKalAH pabOTHHKOB
apXwBa | CITyKObI IETONPOH3BOACTEA 00.

5. IlpaBa apxuea

JIjisi BBIIOTHEHHMs BO3JIOKEHHBIX 3alad H hyHKIuil JIMLO, OTBETCTBEHHOE 3a apXHB, HMECT

Ipago:
5.1. [llpeacrasiaTe  JAMpeKTOpY — OpranH3alliH, ocymecTBIsiomel  00pa3oBaTeIbHYIO
JeSTEBHOCT,  NPELIOKEHHs 10 COBEPLICHCTBOBAHMIO OpraHW3alldl  XPaHCHHS,

KOMILIEKTORAHHS, YIETa ¥ HCIOIb30BAHNS APXHBHEIX JIOKYMCHTOR B apXuBe IIKOTIbL

5.2. KoHTpOJMpOBAThL BBIIIOIHEHHE YCTAHOBICHHRIX npasiw1 paboTEl ¢ JOKYMEHTAMH B
CTPYKTYPHBIX ~ MOJNPA3HENCHHAX  OpraHu3allii, ocymecTaisonielf  06pa3oBaTelLHYIO
JIeATENBHOCTE.

5.3, 3ampamuBarTk OT CTPYKTYPHBIX fopasieneHuit ¥ pabOTHHKOB  IIKOJIEI CBEJIEHH,
HeoOxoauMEIE fijist paboTEI apXHBa, ¢ yIeTOM ofecmeyeHns BEIIONHEHHS BeeX BO3JIOKCHHEIX HA
apxuB 3ajad 1 QYHKIMH.

5.4, JlapaTh pa3bACHEHHS M PEKOMEHIAHH [0 BONpOCAM, BXOJAMMM B KOMIICTECHIHIO apXuBa
OpraHHu3alHy, ocymecTBiiomne 00pa3oBaTebHyI0 NESTeTBHOCTB.

5.5. WUadopmuposare CTPYKTYPHBIC HozpasIelicHus  IKOJBL O HeoOX0MMOCTH Tepeiayn
JIOKYMEHTOB B apXHB B COOTBETCTBHH C YTBEPHKICHHBIM TPAQHKOM.



5.6. IlpummMaTk ywacTHe B 3aceNaHHAX OKCHEPTHOH Kommccuu o6meoBpa3oBaTebHOlM
OpraHu3allid, a TaKKe B OKCHCPTHO-IPOBEPOYHOH KOMHCCHHM YIIOJHOMOYEHHOTO OpraHa
HCIIOJIHHTENRHOR BIacTH cyOnekTa Poceuiickoit Denepannn B cdepe apXxuBHOTO Jena.

6. OTBeTCcTBEHHOCTD 32 PYHKINHOHHPOBAHHE APXHBA

6.1. HaznadueHHOE IIPUKA30M JIMPEKTOPA IIKOTIEI JTHIIO, OTBETCTREHHOE 34 BEICHHE apXHBa, HECET
[EPCOHANBHYIO OTBETCTBEHHOCTD 34!

v' BLIMONHEGHHE BO3JOKEHHBEIX HA apxXMB 3aiad M (YHKOMH B COOTBETCTBHH C
AEHCTBYIOIIAM 3aK0HOaTeNkcTBOM Poccuiickoit Qeepalii;

v’ opraHuzanmio paboThl apXWBA, CBOEBPEMEHHOE M KBATH(QHIMPOBAHHOE BHINOIHEHHE
MPHKA30B, PACHOPHKEHHH, MOPYYEHHH BELIMECTOAIIEr0 PYKOBOACTBA, JEHCTBYIOMIHX
HOPMaTHBHO-TIPABOBBIX AKTOB 110 CBOEMY IPODHIII IEATENBHOCTH;

v’ panuoHaneHoe H 3((EKTHBHOE HCIOJNB30BAHME MATEPHANBHEIX, (HHAHCOBEIX W
KaIpPOBEIX PECYPCOB;

v’ COCTOSHME TPY/IOBON H MCIONHHTEIBCKOH [MCIUHMILIMHEI B apXMBE, BEIIOIHEHHE CBOMX
(YHKIHOHANLHEIX 06sA3aHHOCTEH;

v' cobmojieHHe IpaBHI BHYTPEHHErO PACHODPANKA, CAHHTAPHO-IPOTHBOIIHIEMHYECKOTO
pexuMa, IPOTHBOMIOKAPHOH OE30MacHOCTH U TEXHUKH 0€3011aCHOCTH,

v BeJleHHEe JOKYMEHTALHH, [PeJyCMOTPEHHOH NeHCTBYOMMUMA HOPMAaTHBHO-[IPABOBBIMHU
JIOKYMEHTAaMH;

v’ NpeocTaBNeHHe B YCTAHOBICHHOM IIOPA/KE IOCTOBEPHOM CTATHCTHYECKOH W HHOI
HH(OPMAIIHH 0 TeATeNEHOCTH apXHBa;

v' I'OTOBHOCTB apXHBa K pafoTe B YCIOBHAX Ype3BBIYANHBIX CHTYALHH.

6.2. OTBETCTBEHHEIE 32 BeJIeHHE /EJIONPON3BOACTEA, TIO/INOTOBKY | TIPECTABIICHHE JI0KYMEHTOB
Ha XpaHCHHE B apXWB, HajHA4arTCAd [OHUPEKTOPOM OPTaHH3AUHH, OCYIIECTBIIOMEH
00pazoBaTeNpHYIO IeATeNEHOCTh,
6.3. KOHTpOIs AeATebHOCTH apXHBa OCYIIECTRISET JAHPEKTOP OPraHu3alliH, OCYIIECTRISIOmet
ofpazoBaTenEHYIO JIesTe/IEHOCTE

7. KomnexkToBanue apxupa

7.1. TlogroToBka J0KYMEHTOB K I€pezauec B apXHB 00pa3oBaTellbHOH OpraHH3al[MH BKIIOYAeT
DKCTIEPTH3Y HAYYHOH H IMPaKTHYESCKOH IIEHHOCTH JOKYMEHTOB, OQOPMIECHHE Je], COCTABIECHHE
OIHCH.

7.2. DrcepTH3a EHHOCTH JIOKYMEHTOB!

7.2.1. DxcmepTH3za HEHHOCTH JOKYMEHTOB — ONPEJCICHHE LEHHOCTH JIOKYMEHTOB C LENBIO
oT6opa HX Ha XpaHEeHHE H YCTAHOB/IEHHE CPOKOB XPAHEHHS. DKCIEPTH3Y LEHHOCTH JOKYMEHTOB
B OO ocymecTBiIseT NOCTOAHHO JASHCTBYIOIIAN SKCIIEPTHAS KOMHCCHS.

7.2.2. DKcrepTHAs KOMHCCHS Ha3HAYASTCS NPHKA30M JUPEKTOpa MKOJEL B cocras DKenepTHOi
KOMHCCHH BKITIOYAIOT He MEHee TPeX COTPY/IHHKOB, B TOM UHC/IE B 0043aTEILHOM MOPS/IKE JIHIO,
OTBETCTBEHHOE 3a BENCHHE apXMBa IIKOJE,, W JIMPEKTOp MYHMIHIATHHOTO apxuBa (10
cornacopanuio). CekperapeM DKCIEpTHOH KoMHCCMM HazHadaior cekperaps OO. DxcrmeprHas
KOMHCCHS Ha 3aceJaHHsIX paccMaTpUBaeT: HOMEHKIIATYPY /el [IKOJIbl, OMKHCH [e/ IOCTOSHHOTO
XPaHEHHUS H 110 THIHOMY COCTaBY, AKTEI HA TOKYMEHTEL, BELIENIsEMEIE K YHHUTOXEHHIO,

7.3. Ocopmnenne nen:



7.3.1. [lena mocTOSHHOTO XpaHEHHS IMOMIIHBAIOTCA B TBEPAYIO OOJIOKKY CYPOBBLIMH HHTKaMH,
JlucTes HyMepylOTCA B NpaBOM BepXHEM YIUIy NPOoCThIM KapadjamoMm. KomuvecTBo nmcToB B
KayKIlOM Jiesie He JOJDKHO rpesbimiate 250. B xoHIE nena Ha OTAENBHOM JIMCTE COCTABIIASTCS
3aBEPUTENBHAS HANIHACE.

7.3.2. Ha obnoxke JieNl OCTOSHHOTO XpaHEeHHs NPOCTABJIEHbI CHENYIOIIHE PEKBH3UTEL: IIOTHOE
HAWMEHOBAHHME BBIMECTOAIMICH OpraHM3aluy, HaNMEHOBAHHE 00pa3oBaTeNLHON OpraHu3aluH,
HOMep (HHZEKc) Aena 0 HOMEHKNIAType, 3aro/IoBOK Jlefa, KOJIHYECTRO JIMCTOB, CPOK XpaHEHHs
HITH OTMETKA «XPaHUTh [IOCTOSHHOY, HOMep (HOHIA, OIHCH, JIera.

7.3.3. Ilo oxoHYaHWH JeNONPOH3BOACTBEHHOI0 rojia B OQopMieHHEIE 0OIOKKH Ien
MOCTOSHHOTO XPAHEHHA BHOCATCH HeoOXO/MMBIE YTOUHEHHS: B 3ar0JIOBKH e, COIEpIKAIIHX
pacropAIUTebHEIE JOKYMEHTE! (IIPHKa3bl, [POTOKONBI), BHOCATCS HOMEpa; €ClH JIello ¢
HEPETTHCKOM COCTOHT H3 HECKOJBKHX TOMOB, B KaXKIOM TOME YKAa3BIBAETCH KOPPECIIOHJEHT,
aBTOp, TEPPHUTOPHSA, ApPYTHE NaHHbe. B kammoM ToMme ykazbBaeTcs JaTa (4HCIIO, Mecdll, Ioj)
Havajga ¥ OKOHYAHWA JAaHHOTO ToMa. [odYHEIe JaThl MPOCTAaBIsIOTCS Ha 0010%kKax OBICTpoOro
MIOHCKa JOKYMEHTOB B MOCIEIYIOMEM; H3 3aBepUTENIbHOM Ha/llucH Ha 000Ky eI BEIHOCHTCS
KOJIMYECTBO JIHCTOB B JIEIIE.

7.3.4. Hagmucu Ha o0n0KKax Jel IOCTOSHHOIO H JIOJATOBPEMEHHOTO XPAHEHHS CIEIyeT
IIPOH3BOIUTE YETKO, CBETOCTOHKUMH YEPHHIIAMH.

7.3.5. Jlng ydeTa KOJIMYECTBA JIMCTOB B Jene M (HKcanuH ocobeHHOCTEH MX HyMepalHuH Ha
OTAETBHOM JIMCTE COCTABIBIETCA 3aBEPHTEIBHAST OIIHCE.

7.3.6. B 3aBepHTeNbHON HANMHCH YKa3hIBAETCS KOMHYECTBO JTHCTOR (MU(PaMU U IPOMHCEHIO) B
nene. 3aBepuTenbHas HaANMCh NOANHMCEIBAETCH COCTABMTENEM C YKa3aHWEM E€ro JO/DKHOCTH H
JIaTHI COCTABIICHHSL.

7.3.7. BHyTpeHHAS ONHCEH COCTABIAETCS K JellaM IOCTOSHHOrO H JoiroBpeMenHoro (ceeime 10
JIET) CpOKa XpaHeHH:, COOPMHPOBAHHEIM 110 Pa3HOBH/(HOCTAM JIOKYMEHTOB, 3ar0JIOBKH KOTOPEIX
He PacKpHIBAIOT KOHKPETHOE COJEPKaHHe JOKyMEHTOB (0c0o60 LeHHbIe, THYHBIE JeTa | Ap. ).

7.4, OnncaHHe TOKYMEHTOB OCTOSHHOTO CPOKA XpaHeHHs:

7.4.1. Omucu coCTaBIIOTCA PpasfelbHO Ha Jela IOCTOSHHOMO XpaHeHHS [0 OCHOBHOM
JEATEIBPHOCTH U HA JIEIa 10 TMYHOMY COCTaBy.

7.4.2. ONHCH COCTABIAITCS ASTONPOH3BOTHTEIIEM.

7.4.3. Omvice BefeTcs B €IHHOH BalOBOI HyMepallH{ B TeUeHHE HECKOIBEKHX JIET.

7.4.4. Ha nena c HCTEKITHM CPOKOM XpaHEHHS COCTABNACTCA aKT 00 YHHYTOXKEHHH.

7.4.5. Ilo oxoHUaHHH AENONPOH3BOACTBEHHOTO roja B OO npoH3poaHTes 0TOOP JAOKYMEHTOB
TIOCTOSHHOTO CPOKa XpaHeHWd [ BKIIOYEHHs MX B onuch. OIHCh COCTOMT H3 TOJOBBIX
pas/ieloB, BHYTPH I'o/ia [lejla pacioflaratoTes 1o CTENeHH 3HAYMMOCTH ¢ YYETOM HOMHHAIBHOTO
PHHIIKNA (B COOTBETCTBHH ¢ HOMEHK/IATYpoi obpa3oBaTenpHOl opraHH3alyy).

7.4.6. OnucH COCTaBIAIOTCA pA3[eNBHO Ha J€/a TOCTOSHHOTO XpaHEHHS II0 OCHOBHOH
IESITEITBHOCTH U Ha JIENA 110 THYHOMY COCTaBY.

7.4.7. OnucH coCTaBIAIOTCS CEKPEeTapeM.

7.5. Jlena BpeMeHHOTO XpaHeHHS 0GOPMIISIOTCS YIPOIIEHHO: OHH HE IOAINTHBAIOTCS, JIHCTEH B
HUX He HyMepyloTcs, YTOYHEHHe Ha oONIOXKaxXx He INPOH3BONUTCS, OMHCH HA Jena He
COCTABIIIOTCA, YUET BEASTCA 10 HOMEHKJIaType JIell.

8. YeiaoBusn XpaHeHHHA JOKYMCHTOB apXHBA IIKO./IbI

8.1. JlokyMmeHTHI apXHBa XpaHsaTcd B ydeOHOH JacTh 06meobpa3oBaTensHOH OpraHu3aliuy.



8.2. He JomycKaeTca XpaHEeHHE JOKYMEHTOB apXHBa B IOABANEHEIX H YepIaqHBIX TIOMEIIEHUSX
IIKOJIEL

8.3. IIpOTHBONOKAPHEIH PEKUM B 3TaHHIX, IJl€ PA3MEIIASTCS apXHB IKOIbI, YCTAHABIHBACTCS B
coorsereTBud ¢ [lpaBmiamu nporuBomoxapHoro pekuma B Poccuiickoit @enepanuu ot 16
centsops 2020 rozma Ne 1479,

8.4. ApXHBHEIE IOKYMEHTBI CIIEYET XPAaHHTE B TEMHOTE.

8.5. 3ammuTa JOKYMEHTOB OT JCHCTBHS CBeTa OOCCIICYMBACTCS DAHEHHEM MIOKYMEHTOB B
KopoOKax, IlalKax H HeperieTax, B Imkadax K Ha CTE/UIaXaX 3aKphITOro THIIA.

8.6. YpOBeHb HCKYCCTBEHHOTO OCBEIIEHHs B KHHTOXPAHHJIMINAX NOIDKEH COCTABIISTH HE MEHee
100 mroxe.

8.7. B apxuBe MIKOJBI VI XPAaHEHHS IOKYMEHTOB YCTAHABIHMBAIOTCH CHEAYIOIIHE MapaMeTphl
TEMIIEPATypHO-BIAAKHOCTHOIO PEKHMA: Ul XPaHEHUs JOKYMEHTOB Ha OYyMa)KHOM HOCHTEIE —
Temmeparypa 17-19°C, oTHOCHTE B A BIAXKHOCTE Bo3Ayxa — 50-55%.

8.8. [lomemenns apxupa OO DOMKHEI CONEPKATHCS B UHCTOTE, B YCJIOBHAX, HCKIIOYAIOIIHX
BO3MOJKHOCTE IOSABJICHHS TIIECEHH, HACEKOMBIX, ITBLIH.

9. 3akinovMHTEIbHBIE TOJI0KCHH

9.1. Hacrosmee [Ilonmoxenne 06 apxuBe SBIAETCA OKATBHEIM HOPMAaTHBHBIM aKTOM,
npuHHMaetes Ha O6meM cobpaHur paGOTHHKOB IIKOMBI M yTBepikaaeTcs (MmbGo BBOXMTCH B
JleHcTBHE) TIPHKa30M JHpeKTopa o6meobpasoratebHOM OpraHA3aIuH,

9.2. Bee u3MeHeHHs W JIONONHEHHS, BHOCHMEIC B HacTosmee IlonoxkeHHe, ohOPMIAIOTCS B
NMACBMEHHOH (opMe B COOTBETCTBHH C JICHCTBYIOIIHM 3aKOHOJATEIBECTBOM Poccuiickoit
Qeneparn.

9.3. Tlomowenme 06 apxuse 06mEOOPA30BATENBHOH OpTaHM3ALMM NPHHHMACTCS HA
HeOnpeaeneH bl cpok. Msmenenns u nonosnHenus B [ToNoXKeHHIO NPHHUMAIOTCS B HODPSJIKE,
IpeaycMOTpeHHOM 11. 9.1 HacTosmero [TosoxkeHus.

9.4. Ilocne npunatus ITomoxeHHs (MM H3MEGHEGHHI M [ONOJHEHWHA OTICTLHEIX ITYHKTOB H
paszielioB) B HOBOH Pe/IaKIIHHE MPeALITYINas pe/lakilis aBTOMATHIECKH YTPAYHBACT CHILY.
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